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l IlosicHuTeIbHAS 3alIUCKA

1.1 eab u 3a0a4¥ JUCHUILIAHBI
Llenv oucyunnuHwl - UI3y4eHUE TEOPETHUECKUX MPOOIIEM H MTPUKIIATHBIX
ACIICKTOB HH(bOpMaTHBaHHH APXHUBHOTO ACJida, OCHOBHBIX HaHpaBHCHI/Iﬁ BHCAPCHUA
I/IH(bOpMaI_[I/IOHHBIX TEXHOJIOTUU B ACATCIIBHOCTD apXHBa.

3amayn JUCIAIUINHEL:

1) u3ydeHue OCHOBHBIX TMOHSTHA, UCHOJB3yEMBIX B TMpoOIecce MPUMEHEHHS
MH(OPMAIIMOHHBIX TEXHOJIOTUN B apXHUBHOM JIEJIE;

2) U3y4eHHE UCTOPUU MEXaHW3allMd M aBTOMATH3aIlMM apXWBHOTO Jelia B Hamlei
CTpaHe U 3a pyOexxoM;

3) u3yyeHue HOPMATUBHO-TIPABOBBIX OCHOB IpPUMEHEHHUS HH(OPMALMOHHBIX
TEXHOJIOTUH B apXUBHOM [IEJIE;
4) u3yyeHne TEXHMYECKOTO W MPHKIAJTHOTO TPOrPAMMHOTO  OOecreueHus,

HCIOJIb3YCMBIX ITPU OpraHU3allUN 3JICKTPOHHOT'O

JOKYMEHTO000pOoTa, HHPOPMALMOHHOM OOECIIE€UeHUH YIpPaBICHUS, OpraHU3aIiH
APXHUBHOTI'0 XpaHCHUA JOKYMCHTOB Ha TPAAULIMOHHBIX U 3JICKTPOHHBIX HOCUTCIIAX,

5) u3y4yeHue MPUHIMIIOB BHIOOPA M OPraHM3ALMU BHEAPEHHUS U MCIOJIB30BAHMS
TEXHUYECKOTO M IMPOrPaMMHOTO 00eCIIeUeHus;

6) u3y4yeHne HHPOPMALMOHHBIX CUCTEM M OCHOBHBIX MH(OPMAIIMOHHBIX PECYPCOB B
apXVWBHOM JIeJIE;

7) U3y4eHHE U aHAJIU3 CPEJICTB 3AIIUTHI HH()OPMAIH B HH()OPMAITMOHHBIX CUCTEMAX,
HCIIOJIb3YCMbIX B ApXUBHOM JCJIC.

1.2 Hepequb MJIAHUPYEMBIX pE3yJabTaToB oﬁyqenml o IMCHHMIIINHE,
COOTHCCCHHBIX ¢ HHAUKATOPAMH JOCTHKCHHUSA KOMHeTeHHHﬁ

Komnerenuus Nupnxaropsl Ilepedyenn niIaHUpPyeMBbIX pe3y/IbTATOB
(xon m KOMIIEeTEeHI Uil 00y4eHHs 0 TUCHHUILINHE
HAaMEHOBaHHE) (K01 1 HAUMEHOBAHUE)

OIIK-4. Cnocoben
MOHUMATh [PUHITUITBI
PpaboTHI COBPEMEHHBIX
HH(OPMAITHOHHBIX
TEXHOJIOTUH U
HCIIONIB30BATh UX IS
pelieHus 3a/1a4
podecCHOHATHHOM
JIeATSITLHOCTH

OIIK 4.3. Obnanaer
HaBBIKAMU
UCIIOJIb30BaHUS
MH(POPMAIIMOHHO-
KOMMYHHUKAIOHHBIX
TEXHOJIOTHH B cepe
JTOKYMEHTAIMOHHOTO
oOecrieyeHns yrnpaBieHuUs
Y apXUBHOTO Jienia

3HaTh — OCHOBHBIE HH(POPMAIIMOHHBIE
oubnuorpaduueckre pecypcsl o
JOKYMEHTOBE/ICHUIO U ApXUBOBEICHUIO;
TUIIOBOE NPOrpaMMHOE o0ecIieueHue,
pUMeHsieMoe 115 QYHKIMOHUPOBAHUS
aBTOMATH3UPOBAHHOM CUCTEMBI
[EHTPAIIM30BAHHOTO y4eTa JOKYMEHTOB
ApxusHoro ¢onna PO,
ABTOMAaTH3UPOBAHHOTO LIEHTPAIHLHOTO
(hOHIOBOTO KaTajora

YMeThb — OCYIIECTBIATH TOUCK HAYYHO-
TEeXHUYECKOH HH(OpMAIHK IO CBOCH
npodecCuoHABHOM eI TeTbHOCTH;
pa3buparbcs B 6a30BBIX aCMEKTax
(YHKIIMOHUPOBAHUS COBPEMEHHBIX
MH(POPMAIMOHHBIX CUCTEM B apXUBHOM
Ierne.

Baanerb -  HaBBIKAMU HCIOJIB30BaHUS
KOMIIBIOTEPHOU TEXHUKU U
MH(POPMAIIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJAMH, CII0OCOOaMU U
CpeACTBaMHU IOJIy4eHHUS], XPAHEHHUS,




nepepaboTKu HHPOPMALIUNY; HABBIKAMU
BbIOOpPA MPOTPAMMHOTO OOeCTIeUeHuUs ISt
MH(POPMALIMOHHOTO 00eCTIeUeHUs
JEATEIbHOCTH apXHUBOB.

1.3 MecTo AUCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/ibHOM

NMPOrpamMMblI

Jucuumunna «HQOpMalMOHHBIE TEXHOJOTHM B AapXUBHOM JIeNie» OTHOCHUTCS K
00s13aTeNIbHOM YacTH OJI0Ka TUCIHUILIMH y4eOHOTO IJIaHa.

JU1st OCBOEHMSI IMUCIUILIMHBI HEOOXO0IMMbI 3HaHUI, YMEHHS U BIIaZeHUs, COPMUPOBAHHBIE
B XOJIe M3YYEHHUS CIEAYIOIUX TUCHMUIUIMH U MPOXOXKIEHHs MNpakTuk: - «VHbopmannoHHas
aBpUCTHKAY; «MH(DOPMAITMOHHBIE TEXHOJIOTHNY», KAPXUBOBEICHUEY.

B pesynbraTe OCBOEHHS AMCUUIUIMHBI (OPMUPYIOTCS 3HAHUS, YMEHUS U BIAJCHUA,
HEOO0XOAUMBIE JJIS1 U3YUECHUS CICAYIOMIMNX AUCIUILTUH U IPOXOKJICHUS IPAKTUK:

«CucTeMbl XpaHEeHUs IIEKTPOHHBIX IOKYMEHTOBY, «I 0Cy1apCTBEHHBIEC, MyHHUIIUITAIbHBIE
Y BEJIOMCTBEHHBIC apXUBbBI», IPEIUIUIOMHAS IPAKTUKA.

2 Crpykrypa JUCUMILIMHBI

OO01mast Tpy10€MKOCTh TUCIUTUTHHEI COCTaBIsIeT 2 3.€., 72 4.

CTpyKTYypa AU CUMILIMHBI /151 04HOH (pOpMBI 00yUeHUsI

OO0beM IUCUMIUIMHBI B ()OpMe KOHTAKTHOM palbOThl OOYYAIOUIUXCS C MEAAarorHuecCKUuMHU
pabOTHHUKAMU M (MITH) JIMIIAMH, TIPUBJIEKAEMbIMHU K pean3aiii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YI€OHBIX 3aHSATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexumn 16
2 Cemunapsl/mabopaTopHble pabOThI 24
Bcero: 40

O0beM AUCIUTITUHBI B OPME CAMOCTOATETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISET 32
aKaJeMHYECKUX YacoB.

CTpyKTypa AUCHUNJIMHBI 151 04HO-3204HOI (GopMbI 00yUeHHsI

O0beM muCHUIUIMHBI B (hOpME KOHTAKTHOW pPabOThI OOYYArOIIMXCS C MEAaroTHYECKUMU
paboTHUKaMHU ¥ (WIJIH) JIMIIAMU, IPUBJICKAEMBIMU K peaTh3aIiii 00pa3oBaTeIbHOM MpOorpaMMbl Ha
WHBIX YCIOBUSX, IPH MTPOBEICHUH YI€OHBIX 3aHSATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexuun 14
2 Cemunapsl/mabopaTopHble pabOThI 22
Bcero: 36

O0beM AUCIHUTITUHBI B OPME CAMOCTOATETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISET 72
aKaJeMHYECKUX YacoB.




CTpyKTypa AUCHUNJIMHBI 1J5 3209H0H GOpMBbI 00yUeHHsI

O0beM muCHUIUIMHBI B (hOpME KOHTAKTHOW pabOThl OOYYArOIIMXCS C MEAaroTHYECKUMU
paboTHUKaMHU U (WIJIH) JIMIIAMU, IPUBJICKAEMBIMU K peaTh3aIiii 00pa30BaTeIbHOMN MpOrpaMMbl Ha
WHBIX YCIOBUSX, IPH MTPOBEICHUH YI€OHBIX 3aHSATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacoB
2 Jlexnuu 4
2 Cemunapsbl/mabopaTopHbIe pabOThI 12
Bcero: 16

O0beM AUCIHUTITUHBI B OPME CAMOCTOATETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISET 56

AKaACMHUYCCKHUX YaCOB.

3 Conpepxanve TUCHUILIHHBI

Ne | HaumeHnoBanue Conepixanne
pa3iena
JAMCIMILTHHBI
1 | 1.Bsenenue. [Ipeamer, nens u 3aga4n Kypca. VICTOUHUKY U TUTEpaTypa Mo

Kypcy. XapakTepuCcTHKa 3aKOHOIATENIbHbBIX, HOPMaTUBHBIX U
METONYECKUX JOKYMEHTOB, HALIMOHAJIBHBIX U MEXTYHAPOIHBIX
CTaHJapTOB M0 U3ydaeMoii mpobiemaruke. MecTo Kypca cpeau
APYTrUX AUCUUIUIMH. B3auMocBs3b Kypca ¢ TMCIUIUIMHAMU
«JlokymeHTOBeIeHUE», «OCHOBBI U TEXHOJIOTHS
JTOKYMEHTAIIMOHHOTO 00eCTIeYeHHs yIIPaBICHU» U JIp.
OcHOBHBIE IOHATHS Kypca: MEXaHHU3alUsl, aBTOMaTU3aLUs U
uHpopmatuzanus JJOY u apxuBHOro Aena, UHPOPMALUOHHbIE
texnosioruu (UT), unpopmanmonnsie cucrems (MC),
KOPIOpaTHUBHBIE HH(OOPMAIIIOHHBIE CUCTEMBI,
aBromatusupoBanubie cucteMsl JJOY (AC JJOY), sanekTpoHHbIE
JOKYMEHTBI, 3JIEKTPOHHBIN apXUB, APXUB 3JIEKTPOHHBIX
JOKYMEHTOB, aBTOMaTU3UPOBAHHBIE APXUBHBIE TEXHOJIOTHH U JIp.
ComnocTaBiieHHE MEXTYHAPOTHONU M OTEUECTBEHHOU MPO(PUIBHOM
TepMHUHOJIOTHH. PoJIb Kypca B COBEpILIEHCTBOBAaHUH OpraHU3aLI1
paboThI C JOKYMEHTaMH B YIIPABJICHUH, CO3aHUU ONTUMAIIbHBIX
YCIOBUHM PaOOTHI CITYyX)0O TOKYMEHTAIIMOHHOTO 00ECTICUCHUS
yIIpaBJICHUS U apXUBa. 3HaYCHHE WH(POPMATU3ALUN APXUBHOTO
7iesia Ha COBpeMeHHOM dTare. OCHOBHBIE HH(POPMAIIMOHHBIE
TexHoJjoruy, npumensiemsie B JIOY n apxuBHOM Jere.
HNudopmanoHHbIE CBOWCTBA TOKYMEHTOB. 3aKOHOMEPHOCTH
pocTa U CTapeHHs JOKYMEHTHOM HHpOpMaluy.
ABTOMAaTH3MPOBaHHBIE HH()OPMAITMOHHO-TIOUCKOBBIE CUCTEMBI U
ux knaccudukanus. OrpacneBas cuCTeMa HayYHO-TEXHUYECKON
nHpOpMaIUY B 00JIACTH JOKYMEHTOBEICHUS M apXUBHOTO JIEa.

2 Paznen 2. Ucropus
MexXaHHu3allul U
aBTOMAaTH3alNU

Oranbl aBTOMaTU3alMU apXUBHOTO Jiena B KoHle XIX — KoHLe
XX BB.: pa3BUTHE TEXHUYECKOTO 00ECTICUECHNUs, HOCUTENEH
nH(pOpMaIUK, TPOTPAMMHOTO U JIMHTBHCTUYECKOTO O0ECIIEYCHHSI.




apXHUBHOTO Jiefia B
HaIlel cTpaHe u 3a
pyoexkoM

IlepBble LEHTPHI XpaHEHUSI MATUHOYUTAEMBIX JOKYMEHTOB!
apXMBBI OTPACIIEBBIX BBIUNCIUTEIbHBIX LIEHTPOB U INIABHBIX
BhIUMCIUTENbHBIX LIEHTPOB (I'BL]). Bnusinne aBToMarusanuu B
opraHax HayyHo-TexHu4eckoil napopmauuu (HTH) na apxuBHOE
1eno. YdeTHble 1 HH(POPMAIMOHHO-TIONCKOBBIE
aBTOMAaTU3UPOBAHHBIE CUCTEMBI B apXuBax. [[akeThl MpUKIIaaHbIX
Iporpamm Uil apXUBHOTO Jiena. MHpopMamoHHO-IOUCKOBBIE
Te3aypycsl. MexxapxuBHble aBToMaTu3upoBanHsie UIIC.
ABTOMaTH3MPOBaHHAsI CUCTEMA HAYYHO-TEXHUYECKOU
unpopmanuu (ACHTU) na ocHoBe L{enTpansHOTO

¢donnoBoro karasnora (LI®K) rocynapcTBeHHOTO apXUBHOTO
¢donmga CCCP. ApxuBoBeIeHIE MAIIMHOYUTAEMBIX TOKYMEHTOB
(MY/[l). Bueapenue nHGOPMAITMOHHOTO TTOIX0/1a B
apxusoBezneHnue. Tpynsl B.H. ABtokparoBa, K.b. ['enbmana-
Bunorpanosa, K.W. Pynenscon, P.H. Edpumenko u ap.
[TpuMeHeHre aBTOMaTHU3UPOBAHHBIX CUCTEM 00pabOTKH
n300pakeHuit U1 pectaBpanuu 1okymeHToB (ACOM3).

OnbIT aBTOMATH3AIMH APXUBHOTO Jiea 3a pyoexom B 1940-
1970-e rr. O6cyxnenue nmpobdaemM HHPOPMATU3AUHN APXUBHOTO
nena Ha koHrpeccax MCA, co3nanue Komurera o
aBroMatuzau MCA. Uuapopmatusanus B crpanax CLIA,
3anaanoit EBporsl, crpanax COB. Coznanue AUTIC, navaio
IIPUMEHEHUSI KOMITBIOTEPHBIX CETEH,

CO3JaHHE apXMBOB MAIIMHOYUTAEMbIX JAHHBIX. APXUBOBEICHHE
MAaIIMHOYUTAEMBIX JOKYMEHTOB 3a pyoesxxoM. Tpynst [x. Poynca,
JIx. Tecrona, Y. lonnapa, M. Keppona.

Pasnen 3.
HopmaTtuBHO-IpaBoBast
0a3a nHpOpMaTH3ALNN
apXHUBHOTO Jiefa.

Pernamenrarus nHhopMaTH3aLUK ApXUBHOTO JeJa B POCCUICKOM
3akoHoaTenbCcTBe. 3akoH PO «O6 nndopmarmm,
MH(POPMAIIMOHHBIX TEXHOJIOTHX U 3a1uTe nHpopManum», «O0
apxuBHOM Jiene B Poccuiickoii @enepariumy, 3aKOHBI CyObEKTOB
deneparuu u Apyrue HOpMaTUBHBIC aKTHL. [IpoOIeMBbl aBTOPCKOTO
mpaBa M oCcTyma K 6a3aM JaHHBIX, 3aIIUTH HHPOPMAIIHH,
nH(pOopMaIMOHHOI Oe3omacHocTH. PeriamenTanus BOpocos
uH(pOpMATH3ALNUN APXUBHOTO JIeNla B IIOCTAHOBIICHHSIX
[IpaBurensctBa PO, cyonekToB (eneparuu, nmprukazax Pocapxusa
U IPYr'UX HOPMATUBHBIX akTax. denepanbHble U pernoHaIbHbIE
nporpammsl HH(popMaTu3auu apxuBoB. Konuemnms
uH(pOpMaTU3aLUU apXUBHOTO fena B PO, nmporpamMma
uHpopmaTuzanuu deneparbHOr0 apXMBHOTO areHTCTBA U MO~
BEJIOMCTBEHHBIX eMy yupexaeHuil Ha 2011-2020 rr.
HopmaTuBHO-MeTo1uueckue pa3padbotku PocapxuBa u apXuBHBIX
yupexaenuil.«lIpaBuiia opranusanuy XpaHeHus,
KOMIUIEKTOBAaHHUS, yU€Ta M UCIOJIb30BaHUS JOKYMEHTOB...» B
roCyJapCTBEHHbIX, MYHUIIMIIAIbHBIX apXUBaX, MYy3esiX,
o6ubnmotekax, apxuBax PAH 06 nndopmaTuzanuu apxuBHOTO
Jie7ia U XpaHEHUH SIEKTPOHHBIX JOKyMeHTOB. KoHnenus
uH(pOpMaTH3aLUU apXUBHOTO fena B Poccun;

oTpacieBas mporpaMma HH(GpOpMaTH3aIMH apXUBHOTO fena B Poc-
cun. @enepanbHas 1esieBas mporpaMmma «iekTponHas Poccusi»
Ha 2002-2010 rr. (2002 r.) u apxuBsbl. [lepcriekTUBHOE U TEKyIlee
IUTaHUPOBaHUE PaboTHI 10 WH(pOpMaTU3aLUU OTpaciu. [1naHbl
HUP. Ponbs @enepanbHoro apxusHoro arenrctsa 1 BHUMJIA L.




[enTp nHbOpMaIMOHHBIX TexHOJOTHH PocapxuBa. [lesTensHOCTh
DKCIEpTHOM KOMUCCUU 110 aBTOMAaTU3UPOBAHHBIM apXUBHBIM
texnonorusM Pocapxusa. Cekmust L{C Poccuiickoro obmiecta
UCTOpUKOB U apxuBUCTOB (PONA) «OneKTpOHHBIE TOKYMEHTHI U
apXuBbI: TPOOJIEMBI U pelIeHus». MexayHapoiHbie GopMaThl U
crangaptel onucanus. Crannapt ISADC(G) (1994).

Pasnen 4.

OcHOBHBIE 00BEKTHI U
MPUHIIATIBI
aBTOMAaTH3aLu1
ApPXUBHOTO JIeNa.

OOBEKTHI, MPUHIIMIIBL, IIEJIH, 331241 U HAIIPABJICHUS
nH(pOpMaATU3ALUU APXUBHOTO Jena. Buabl nHPOpMaMOHHBIX
TEXHOJIOTUH, TPUMEHSAEMBIX B apXHBHOM JIEJIE.

Opranuzanus HHPOPMATU3AIUN HA YPOBHE apXUBa.
[TnanupoBanue padotsl o BHeApeHuto AAT B apxuBax.
[Tporpammbl HHPOPMATH3AIMH OTACIBHBIX (peepabHBIX,
HEHTPAIbHBIX PECITyOIMKAHCKUX U TOCYIaPCTBEHHBIX KPACBBIX,
00JIaCTHBIX, MyHUIUIIATIBHBIX apXUBOB. CTPYKTYpHbBIE
MOJIpa3/IeIeHUs apXKBa, OTBEYAIOIIHUE 32 HH(OPMATU3ALIUIO.
Oransel BHenpeHus AAT B apxuse. Jtansl BHeApeHus AAT B
apxuBe. BeiOop nmporpamMmHoro obecrnieyeHus u pazpaboTuuKa.
CkrasipIBaHE COBPEMEHHOTO PHIHKA ITPOTPAMMHOTO 00eCTICYeHUS
B o0Oactu apxuBHOTO Jena. LleHTpsl pa3paboTunku mporpamMm
IUIsL QpXUBHOM OTPACIIN: aPXHUBBI, CHCTEMHbIE HHTETPATOPHI,
Hay4HbIe YUpexXaeHus U By3bl. [locTaHoBKa 331241 U
TeXHU4ecKoe 3a1anue. JloroBop ¢ pa3paboTUMKOM. Y CTaHOBKA

U ajanramys nporpammsl. [Ipo0GiemMa KOHBEpTUPOBAHUS JAHHBIX B
HOBBIE BepcHH mporpammbl. O0ydyeHune nepcoHania.

Pa3nen 5. basel maHHBIX
B apXUBHOM JIEIIC.

Cucremsl yripaBieHHs 0a3aMu TaHHBIX, IPUMEHIEMBIE B apXUB-
HOM Jiene. PensimonHas u uepapxudeckasi CTpykTypa 0asbl
naasabIX.[locTpoeHne HHPOIOTHIECKONH MOICTH U
naranoruyeckoit moaenu b/1. Beibop THIIOB 00BEKTOB, HX
aTpuOyTOB, HICHTU(PUKATOPOB OOBEKTOB, OTIPE/ICIICHUE TUIIOB
CBsI3€ii, BBIOOP MOJENH JaHHBIX, CTPYKTYPUPOBAHUE JAHHBIX,
MPOEKTHPOBaHKUE OTYETOB. [Ipobiema co3raHusi TUIIOBOTO
(oO1meoTpacneBoro) MPOrpaMMHOTO O0OECTICUEHUSI.
OyHKIMOHATBHBIN Moax0 1 (pa3padotku BHUN-

JAJl) u uHTEerpupoBaHHbIN Moax0 (pa3padoTku Pocapxusa).
WuTerpupoBanHas MOeNb HHPOPMAIIHOHHOM CUCTEMBI apX1Ba,
OCHOBAHHOM Ha MHOTOYPOBHEBOM onucaHuu. CUCTEMBbI
yrpaBJieHHs 0a3aMu TaHHBIX, IPUMEHSIEMbIC B APXUB-

HOM JeJe.

Paznen 6. [Ipuxnaanoe
MPOrpaMMHOE
obecrieueHue Jyis
ABTOMATHU3UPOBaHHBIX
APXUBHBIX TEXHOJIOT Ul
(AAT).

Buzpl 1 pa3HOBHIHOCTH aBTOMATU3UPOBAHHBIX
MH(POPMAIIMOHHBIX CHCTEM B apXuBHOM Jene. [Ipu3Haku
KJaccu(puKauy HHPOPMAIIMOHHBIX CUCTEM: YPOBEHb HHTETPALIUU
JAHHBIX B paMKaxX apXuBa, HA3HAYEHUE CUCTEMBbI (yyeTHas,
MH(POPMAIIMOHHO-TIOUCKOBAsA, aIMUHICTPATUBHO-
yIipaBlieH4ecKas ); PYHKIIUN CUCTEMBI (y4eT, KOMIUIEKTOBaHHE,
CIIPaBOYHO-IIOMCKOBBIE CPECTBA, UCIOJIB30BAHUE U JIP.);
YPOBEHb OTMCAHUS TAaHHBIX (MEXapXUBHbIE, M&K(DOHIOBBIE,
BHYTpU(OHIOBEIE); 00bEKT onucanus ((HhoHI, OTHCH, A0,
JOKYMEHT); BUJl TPAAULIMOHHOTO CIIPABOYHHUKA (3JIEKTPOHHAs
OTMCh, KaTaJIOr U Jp.); BUJ apXUBHOIO YUPEKICHUS
(uH(OpMaIMOHHBIE CHCTEMBI JJIs1 ApXUBOB OpraHU3alui,




roCy/IapCTBEHHBIX U MYHUIIUIIAIIHBIX apXUBOB,
OpraHoB yIPaBICHHs apXUBHBIM JIeJIoM), (popma peanu3zarmu (ITK
n JIBC, UnTepHeT, THpa)KMpOBaHUE HA HOCUTENSX).
CoBpeMeHHbIE aBTOMaTU3UPOBAaHHBIE APXUBHBIE TEXHOJIOT MU
IIPOrpaMMBbl JJIs1 aBTOMATHU3ALUN yYeTa, KOMIIEKTOBAHUS,
AKCTIEPTHU3BI IEHHOCTH, 00ECIIEYeHUsI COXPAaHHOCTH,
HCI0JIb30BAHUS JOKYMEHTOB, aBTOMaTU3UPOBAHHbIE
MH(POPMAIIMOHHO-TIOUCKOBBIE CUCTEMBI. IHTerpupoBaHHbIE
MHOTO(YHKIIMOHAJIbHBIE TpOTpamMMbl. H(popMaImoHHbIe
nporecchl U QYHKIUU B CHCTEME «YYeT apXHUBHOTO (hOHIa»
(MucodT). ObmmeoTpacneBas cucTeMa aBTOMaTU3HPOBAHHOTO
ydyera J0KyMeHTOB ApxuBHOTO (poHma PO. [TporpamMmer
«ApxuBHBIN QOoHIY», «DOHIOBBIN KaTanory. MexapXuBHbIe 0a3bl
JAHHBIX (peecTp YHUKAIbHBIX JOKYMEHTOB APXUBHOTO (hOH/A,
aBTomatusupoBanHblii LIOK, «ApxuBHas Poccuka» u np.).
WNudopmaruzanus apxuBoB opranu3zaiyii. OCHOBHbIE TIPOOIEMBI
KOMIbIOTepHU3aIK HHPopMannoHHoro noucka. UIIC
JIOKyMeHTalbHble U pakTorpadpudeckue. Kimaccudukamnms
MH(POPMAIIMOHHO-TIOMCKOBBIX S3bIKOB. becTe3aypycHblit

nouck. Tezaypycel 1 ux pegakruposanue. Kimaccugpukaropsl
JTOKYMEHTHOU nH(popMaImu — UX yHU(UKaus 1
penaktupoBanue. Ctannaptuzanus GOpMaToB OMHCAHUS
nokyMmeHToB. EKJIW. DnexTpoHHbIE TyT€BOIUTENN, OIIUCH,
Karajiory, ykazareiau. MexapxusHaele AUTIC. bank naHHbIX
«Knura namstuy», «ApxusHas Poccukay, ALIOK.
ITonnoTtekcroBbie AUIIC. HTErprpOoBaHHBIE IOUCKOBBIE
CHCTEMBI U IIPOrPaMMHOE 00ecTIeYeHre ISl UX peaTu3alii.
OmneiT I'naBapxuBa r. Mockssl, [AP®, Apxusa PAH,
pernoHanbHbIX apxuBoB. [Iporpammublil komiuieke «Kancca-
ApxuB» U €ro BHeApeHue. MexayHapoAHbIE TIPOEKTHI
KOMITIBIOTEPU3ALIUU aPXUBHBIX TEXHOJIOTUN — «ApXUB
Komunrepna», «CBAI».

Pasmen 7.
WuTepHeT-TeXHOMOTHH
1 HHGOPMAIMOHHBIC
pecypchl,
WCIIONb3yEeMEIC B
APXUBHOM JICTIE.

[TpuMeHeHHe CeTEeBbIX TEXHOJIOTHI B MHPOPMALIMOHHOM
oOecrieyeHUH pabOThl APXUBOB, CO3JTAHUH MEKAPXUBHBIX
MH(POPMAIIMOHHO-TIOMCKOBBIX CIIPAaBOYHHUKOB, YIPABICHHH
oTpaciblo. [ 100anbHbIe BEIUNCIUTEBHBIE CETH U APXHBHI.
[TpoGnema co3ganust pecypcoB OTEUECTBEHHBIX apXUBHBIX
yupexaenuii B Iurepuete. O0merocy1apcTBeHHbIE apXUBHbBIE
noprajnsl — «ApXuBbl YKpauHb»; «ApxuBbl benopyccun»;
«Apxussl JIutes». Caiit Pocapxusa «Apxusbsl Poccuny.
Meroauueckue ykazanus PocapxuBa 1o co31aHUIO caiTa
apXMBHOTO YUPEKICHUA. XapaKTepUCTHKA HH()OPMAITHOHHBIX
PECYPCOB POCCHIICKMX apXUBOB B TTI00ATBHON CETH: CANTHI
npeJcTaBUTeNbCcKUe U HaydHble. [IpoOnemsr myOnukamu HCA u
nokyMmeHToB B MHTepHeTe. bubnmoreku cchuiok. CaT « ApXUBBI
mupa» FOHECKO. Opranusanus 10cTymna K 3JIeKTPOHHBIM
pecypcam o fokymeHTax ApxuBHoro ¢onja PD, pazmemeHHbIM
Ha noptaiie «Apxussl Poccun», B ToM uncie «LlenTpaasHoMy
¢boHI0BOMY KaTanory»; «Peectpy yHUKaIbHBIX JOKYMEHTOB.
Co3nanune «EnnHOM HHTETpallMOHHON TIaT(OPMBI
H(OPMAIIMOHHBIX PECYPCOBY» POCCHUICKIX aPXHBOB.




8 Pa3nen 8. Texnonorus
XpaHEHUS AIIEKTPOHHBIX
JIOKYMEHTOB 1 3aIl[iTa
nH(pOpMaLUH B
MH(POPMAIIMOHHBIX
CHUCTEMaX.

[TpoGnema coxpaHeHHs! IEKTPOHHBIX JOKYMEHTOB Ha
coBpemeHHoM atarne. [lonstusa «MYD», « IMH», «3neKkTpoHHBII
nokymMeHT» (3]1) 1 MX HOPMaTUBHO 3aKpeIICHHbIE TePUHULINY.
Huckyccuu o mpupoae /1. OcoOGeHHOCTH MAITHHOYUTAEMBIX
JOKYMEHTOB KaK 00bEKTOB apXUBHOTO XpaHeHUs. Bompockl
IOPUINYECKOM CHITBI M «JIOKA3aTeIbCTBa» HA/ICKHOCTH HOCUTENEH,
OTJENIEHHOCTH HH(POPMAIIUU OT HOCUTENS], HEOTPAaHUUYEHHOCTH
BOCIIPOU3BEICHUS OPUTHHAJIOB, BBICOKOH CE0ECTOMMOCTH
XpaHEHUs; CTAPEHHE TEXHUUECKOTO W MPOTPaMMHOTO
obecnieuenus; GopmMaTHONH HECOBMECTUMOCTH, OTIMCAHUS

u z1p. [IpaBoBoe perynupoBanue opuaudeckoi cuiasl J/] B Hamie
CTpaHe U 3a pyOexoM. DieKTpoHHast HU(ppPOBasi MOAIHUCH.
TexHon0rNM ONepaTUBHOTO XPaHEHHUS 3JIEKTPOHHBIX JOKYMEHTOB
(3ammuTa OT BUPYCOB, COOEB IEKTPONUTAHUS, PE3EPBHOE
KonupoBaHue u 1p.). [Ipobnema 1oaroBpeMeHHOTO XpaHEHHS
AIIEKTPOHHBIX TOKYMEHTOB U MOAJCPKAHUS UX ayTCHTUYHOCTH.
Oco6eHHocTH KiIaccu(UKaINK, y4eTa, OMUCAHUS U SKCIIEPTU3bI
LIEHHOCTH 3JIEKTPOHHBIX TOKYMEHTOB. TpeGoBaHus
nH(OPMAIIMOHHON OE30MMaCHOCTH K aBTOMAaTU3UPOBAHHBIM
cucremaMm B J/IOY u apxuBHOM Jnienie. OCHOBHBIE HaPaBJICHUS U
MEpHI 110 3aIuTe HHPOPMAIUK OT HECAHKIIMOHUPOBAHHOTO
noctyna. Co3ianue 3JIeKTPOHHOTO (DOHJIA MOJIb30BAHMSL.
Co3nanue LlenTpa XpaHeHUs 3JIEKTPOHHBIX JJOKYMEHTOB
POCCUNCKHMX apXUBOB.

4 QOoOpa3oBaTe/ibHbIE TEXHOJIOTUH
Jlnist ipoBeIeHUs YUeOHBIX 3aHATHH 10 AMCHUIUIMHE UCTIONB3YIOTCS pa3iinuHble 00pa3oBaTeNbHbIC
TexHoyioruu. Jlns opraHuzanuu y4eOHOro mpolecca MOKET ObITh MCIOJb30BAHO JIEKTPOHHOE
oOyueHue U (MIIM) JUCTAHIIMOHHBIE 00pa30BaTEeIbHBIC TEXHOJIOTHH.

5 OueHka IIAHMPYEMbIX Pe3yJIbTATOB 00y4eHH s
5.1 Cucrema oneHUBaHUA

®opMa KOHTPOJISA

Makc. KoJIH4ecTBO 02J1JI0B
3aoany |Bcero
padory

TexyImuil KOHTPOJIb:

1-3),

1-4

- Onpoc Ha npakmuyeckom 3anamuu |5 6annog |30 6annios

- KOoHmponvHas paboma (pepepam) 10 10 6annos
- pabouas mempads cmyoenma (memol |5 6annog |20 bannos

ﬂﬂ}l cmydeHmoe 3004YH020 OMOeNeHUs

[TpomexyTodHas aTTecTarus 40 6annos
(umo2o6as KOHMpPOIbLHASL pabOmMa)

3quém

HToro 3a cemecTp (Qucyuniumy) 100 6annos

Ilony4eHHBIN COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAJULIMOHHYIO LKAy OLICHOK U B
mKany oneHok EBpomneiickoii cucremsl epeHoca 1 HakoruieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TabnuIIEi:
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100-6amsHas [Ixama
LKA TpaguuroHHas mKana ECTS
95 -100 A
83904 OTJINYHO B

68 — 82 XOpOILIO 3a4TE€HO C

56 — 67 D
5055 YIOBJIETBOPUTEIILHO E
20-49 FX
0-19 HEYJIOBJIETBOPUTEIILHO HE 3a4TEHO F

5.2 KpHTepnn BBICTABJICHHUA OLNCHKH 110 JUCHUIIJIMHE

Bamsl/
lxkama ECTS

O1eHka 110
JIUCLIMILINHE

Kpurepuu onieHKH pe3yabTaToB 00y4eHUs 110 TUCIUIUTNHE

100-83/
AB

«OTJIIMYHO»

BrictraBnsercs oOyyaromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI
MaTepHal, MOKET POJAEMOHCTPUPOBATH ATO HA 3aHATUAX U
B XOJI€ IPOMEKYTOYHOU aTTECTALUH.

OOyuaromuiicsi UCUEPIBIBAIOIIE U JJOTHYECKH CTPOIHO
u3naraeT yuyeOHbI MaTepHual, yMeeT yBA3bIBATh TEOPUIO C
IIPAKTUKOM, CIIPaBJISIETCS C PELLICHUEM 3a/1a4
npodeccuoHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, MIPaBUJILHO 00OCHOBBIBAET MPUHSTHIC
peleHus.

CB000IHO OpUEHTUPYETCS B y4eOHOH 1
npoheccuoHaNBLHON TUTEpaType.

O1eHKa MO0 TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLlUu.

KomMnereniuu, 3akperui€HHble 3a JUCLUIIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «BBICOKHII».

82-68/

«XOopomo»

BricraBnsiercs oOydaromemycsi, €ciii OH 3HaeT
TEOPETUYECKUI U PAKTUYECKUI MaTepUall, IPaMOTHO U 110
CYILECTBY U3JIaraeT €ro Ha 3aHATUSAX U B XOIE
IIPOMEKYTOYHOM aTTECTAllUH, HE JOIYCKasl CYILECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHE
IIOJIOYKEHHUS IIPU PELICHUH IIPAKTUYECKUX 3a1a4
npodeccuoHaTbHON HANPaBJIEHHOCTH Pa3HOTO YPOBHS
CJI0’KHOCTH, BJIaJIeeT HEOOXOJMMBIMHU JIJIsl 3TOTO HABBIKAMHU
U IpUEMAMH.

JIOCTaTO4HO XOPOILIO OPUEHTUPYETCS B yUEOHOH 1
npoheccuoHaNBLHON IUTEpaType.

OreHKa MO TUCIMITIIMHE BHICTABISIOTCS 00yJaromeMycs ¢
Y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalluu.

Komnereniuu, 3akpemyi€HHble 3a JUCIUTUITMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHIi».
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Bamsl/ O1eHKa 110 Kputepuu onieHKH pe3yabTaToB 00y4eHHUs IO TUCIUTUTHHE
Hlkama ECTS | gucuuruimnae

67-50/ «yIIOBJIETBOPHU- BrictaBnsercs o0ydaromiemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
D.,E TEJILHO» YPOBHE TEOPETUYECKUI U TPAKTUYECKUN MaTepual,
JOITyCKAeT OTAEIbHBIC OMIMOKU TPHU €ro U3JI0KEHUN Ha
3aHATHUAX U B XOJE IIPOMEXYTOYHOM aTTECTALUMU.
OOyuaromuiicsi UCTIBITHIBACT ONPEACTIEHHbIC 3aTPYAHECHUS
B IPUMEHEHUH TEOPETUYECKUX I1OJIOKECHUH IPU PELLICHUU
MPAaKTUYECKUX 3a7a4 MPo(dhecCHOHaTbHON HalIPaBJICHHOCTH
CTaHIAPTHOI'O YPOBHS CJIIOKHOCTH, BJIAJIEET
HEOOXOAUMBIMHU JJIs1 3TOTO 0a30BBIMHU HABBIKAMU U
IpUEMaMHu.

JleMOHCTpHpYEeT TOCTATOYHBIN YPOBEHB 3HAHUS yIEeOHOMH
JUTEPATYpHI 110 AUCLUIIIIMHE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLuu.

Komnereniuu, 3akpemyi€HHble 3a JUCIUTUITMHOM,
c(OpMHPOBaHbI HA YPOBHE — «JJOCTATOUHBIIH».

49-0/ «HeyzoBeTBopUTe | BhicTaBisercs oOyuaromemMycs, €ciii OH He 3HAeT Ha
FFX JIBHO» 6a30BOM ypOBHE TEOPETUUYECKHUI U MPAKTUUECKUI
MaTepHall, JI0IycKaeT rpyoble OMMOKH MPH €ro
U3JI0’KEHUH HA 3aHATHUSAX U B XOA€ MPOMEKYTOUHOMN
aTTeCcTalllu.

OOyuaromuiicsi UCTIBITHIBACT CEPbE3HbIE 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKHUX TOJIOKEHUH TIPU PELIEHUHT
MPAaKTUYECKUX 3a7a4 Mpo(hecCHOHaTbHON HAlIPaBJICHHOCTH
CTaHJApPTHOI'O YPOBHS CJIOKHOCTH, HE BJIaJICET
HEOOXOAUMBIMHU JJIs1 3TOTO HAaBBIKAMU U MIPUEMAMHU.
JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOI
JUTEPATYpHI 110 AUCLHUIIIIMHE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJIBTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalllu.

KoMniereH1um Ha ypoBHE «1I0CTaTOYHBIN», 3aKPETIIEHHBIE
3a MCUUIUIMHON, He C()OPMUPOBAHBI.

5.3 OueHouHble cpeacTBa (MATEPHUAJIbI) AJI TEKYIIEr0 KOHTPOJIA
ycneBaemMocCTu, IlpOMe)KyTO‘lHOﬁ arrecragmuu oﬁyqamumxcn mo
AUCHUILINHE

Ilpumepnvie mecmut 014 O1UY-KOHMPOTLHOI PAOOMDL.

Bapuanm 1.

1. O6meoTpacnaeBoe MPOrpaMMHOE 00ECIIEYCHHE APXHBOB ITO —

A. eMHbIE TPaBUIIA CO3/IaHUS MH(POPMAIIMOHHBIX PECYPCOB PETUOHA;

b. enuHbIe cCTaHAAPTHI ONMCAHUS APXUBHBIX JIOKYMEHTOB;

B.obmiepoccuiickue kiaccupukaTopsl JOKYMEHTHOM HH(pOpMAIUH;

I nporpammbl WIM KOMIUIEKCHI IIpOrpamM, [pPEJHA3HAYCHHbIE JUI1  ABTOMATU3ALUU

OIIPEEICHHON TEXHOJIOTUU B OIIPEAEICHHON KaTErOpUU apXUBHBIX YUPEIKICHUMN.

2. JIuarBucTHYeckoe odecreueHrne HHPOPMAMOHHO-TOUCKOBOW CUCTEMBI 3TO —
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A. KOMIUIEKC IPUKIIAJHBIX IPOrpaMM;

b. cucrema yrmpasieHus 6a3amMu JaHHBIX;

B. cOBOKYITHOCTB HCKYCCTBEHHBIX HH(OPMAIIHOHHO-TIOMCKOBBIX SI3bIKOB M CPEJICTB MOMCKA;

I'. COBOKYMHOCTP  HpPOTrpaMMHO-AIIApaTHBIX CPEACTB BBOJA, OOPAOOTKM M XpaHEHHS
MH(POPMAIHH.

3. OCHOBHBIM IIPUHITUIIOM HH(OPMATH3ALNN APXUBHOTO JejIa SBJISETCS MPHUHIINI :
A. co3aHus pacrpeielIeHHbIX HH(OPMAIIMOHHBIX PECYPCOB;
b.MoepHH3aIuu IPUMEHSAEMBIX TEXHOJIOTUH M TPOTPAMMHOTO 00eCIeueHus;
B.BHEApeHMS UCKITIOUUTETHHO MEKAPXUBHBIX HH(POPMAIIMOHHO-TIOMCKOBBIX CUCTEM;
I'. mpeeMCTBEHHOCTH TPAJAUIIMOHHBIX U ABTOMATU3UPOBAHHBIX TEXHOJIOTUH MEXKTy COOOM.

4. Bueapenue nH(pOpMaIIMOHHBIX TEXHOJIOTHI B MaclITabax apXUBHOM OTPACIIU PEryIupyeTcs u
IJIAHUPYETCS COTIIACHO

A. @enepanbHOMY 3aKOHY 00 «ApXUBHOM Jienie B PDy;

b. apxuBHOMY 3aKOHOIaTEILCTBY CYOBEKTOB (hesiepaluy;

B.«OcHOBHBIM mpaBuiiaM pabOThI apXHUBOB OPTraHU3ALUI;

I'. «IIporpamme nHpopmaruzanun OenepaibHOr0 ApXUBHOTO areHTCTBAY;

5. OcHOBBI BHEJIPEHHSI aBTOMATU3UPOBAHHOIO Y4€Ta U CIIPABOYHO-NIOUCKOBBIX cpeacTs (AUIIC)
B MYHHMIIMIAJIBHBIX apXUBaX 3aKPEIJICHBI

A. B 3akoHe «O0 apxuBHOM jiene B PDy;

b. apx¥BHOM 3aKOHOJATENbCTBE CYOBEKTOB (heaeparuu;

B. «OcHOBHBIMYU TpaBUIIaMU pabOTHI APXUBOB OpraHU3aALIU;

I'. «IIpaBunamu opraHu3ali XpaHEHHs!, KOMIUIEKTOBAHHUS, yU€Ta U UCIIOJIb30BaHUs TIOKYMEHTOB
A® PO u 1pyrux apXuBHbIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U MYHHUIUIIAIIBHBIX apXUBAX).

6. EnunHas aBTOMaTH3UpPOBaHHAS OTPACIIEBasl CCTEMa BHEJpPEHa B apXUBHOM Jielie B 001acTH
A. KOMIUIEKTOBaHHUSI apXUBOB;

b. skcriepTU3bI IEHHOCTH IOKYMEHTOB;

B. yuera 10KyMEHTOB;

I'. ncionb30BaHKs TOKYMEHTOB.

7. BHenpeHue o01eoTpaciaeBbX IporpaMM B apXUBHOM JIeJIe CIIOCOOCTBYET

A. MOJIEpHU3AIMH TEXHHUECKOTO 00eCieueH s apXHUBOB;

b. noBeimennto 3 PpeKTUBHOCTH MIIAHUPOBAHUS pab0ouero BpeMEeH! apXUBHUCTA;

B. co3nanuio yHUKaIbHBIX HH(OPMAITMOHHO-TIOUCKOBBIX PECYPCOB;

I'. uaTerpanuu u yHupuKauu GopMaToB JAHHBIX U CO3JaHHIO MEKAPXUBHBIX MH()OPMAITHOHHBIX
CHUCTEM.

8. C menpio co3anHus cTpaxoBoro Gpouaa u (hoHa MOTB30BAHMS B apXUBaX MPUMEHSAETCS
A. MynbTUMEIUHHBIE TEXHOJIOTHH;

b. nn(popMamoHHO-TIOMCKOBBIE CHCTEMBI;

B. ceTeBbIe TEXHOJIOT U,

I'. TexHoNOTrHMs OLM(POBAHUSL.

9. Llenbio nH(OPMATH3ALMU APXUBHOTO JIeTIa SBIISETCS:

A. ObGecrieueHune y1ajJeHHOTO JOCTYIA MOJIb30BaTeNeil K MHPOPMALIMOHHBIM PECypcaM apXHUBOB;
b. IloBblIeHNE TOYHOCTH U OIIEPATUBHOCTU ydeTa JOKYMEHTOB;

B. Co3nanue panvoHaabHONH CHCTEMBI KOMIUIEKTOBAHMS, XPaHEHUS U MOUCKA WH(MOpMAINH
ApxusHoro ¢onna PO ¢ nomousio HHGOPMAITMOHHBIX TEXHOJIOTHH;

I'. Bce BbllIEIEpEUNCIEHHOE.
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10. DneKTpoHHbIE JOKYMEHTHI BKIIIOYEHBI B cocTaB ApXxuBHOTO (hoHna PO

A. Ha ocHoBanuu ¢enepanbHoro 3akoHa «O0 3mekTpoHHO#M nmudpoBoit moamucu» Ne 1-O3 ot
10.01.2002

b. H a ocHoBanuu ¢enepanpHoro 3akoHa Poccuiickoit ®eneparnun «O0 apXuBHOM Jejie B
Poccuiickoit @enepanuu» Ne 125-03 ot 22.10. 2004.

B. Ha ocHoBanuu enepanpnoro 3akoHa «O0 uHpopmanuu, “HGOPMAIMOHHBIX TEXHOJIOTHSIX U
3antute uHpopmanum» Ne 149- @3 ot 27.07.2006

I'. Ha ocHOBanuu (eaepanbHoro 3akoHa «O0 00s13aTeIbHOM 3K3eMILISIpe TOKYMEHTOB» Ne 77-D3
o1 29.12.1994

Bapuanm 2.

1. ba3a 1aHHBIX ¢ IPUBEACHHBIM HIKE IEPEYHEM TI0JIEN B apXUBE UCIIOJB3YETCS JUIS:
A. KoMmIIekTOBaHHUs.

b. Yuera nokymeHTOB.

B. IToucka TOKyMEHTOB U JOKYMEHTHOH HH(pOpMAaLIUH.

I'. KoHTpOJ1s MCTIOIHEHHUS] 3aIIPOCOB.

Apxue \Haszeanue B/{ [ lons.
I'A Teepckotui obracmu «Pewenus u pacnopsocenusPane yupescoenus
(npumensiemcs [Kanununcrkoeo 20po0cko2dBuod ookymenma;
maroice 6 apxueax Tromenu ujcogema H.0. 1980-91 22.» We ookymenma;
Toboavcka ons Hauanvnas oama,
Kamano2uzayuu ¢onoog \Koneunas dama;
UCNOJIKOMOG 20PCO8€EMmo8) Cooeporcanue;
nH()OPMHUPOBAHHUE TPaXIAaH O [ "eoepagpus;
CO3JJaHHBIX MU Ompacnb,
MH()OPMAIIMOHHBIX pecypcax [Hazeanue yupescoenus:, 6 OMmHOUEeHUU
KOMOPO20 NPUHAM OOKYMEHM,
Dono Ne;
V]eno Ne;
Onucwb No;
VIucm Ne.

1. K MexapxuBHbIM 0a3aM JaHHBIX OTHOCSTCS:

A. DIIEeKTpOHHBIN KaTalor «ApXUTEKTypa U rpafocTpoTeascTBO MockBel, Cank-IlerepOypra u
npuropoaoB» Ha caiite PI’A HT/I;

b. ba3za nanHbIX «ONBITHO-KOHCTPYKTOpCKas gokyMeHTauus B PI’A HTD»;

B. CD-ROM  “IO.A. I'arapun» u ero cereBas Bepcus Ha cante PI’TA HT/];

I'. Onexrponnsiil nyresoautens no PI'A HT/I.

3. K MexapxuBHbIM 0a3aM JJaHHBIM OTHOCSTCS

A. AuHOoTHpOBaHHBIH peectp onucelt PI'”A BM®;

b. Onuce ¢onna Cubupckoro-renepan rydepnatopa B ['A  Owmckoit  obGnacrty;
B. IIporpamma «Yuet apxuBHoro Gonaa» B ['ocapxuse BopoHnexckoii obmactu;

I'. PeecTp yHUKaIbHBIX JOKYMEHTOB ApXuBHOTO (hoH1a PO.

4. aTerpupoBaHHble 0a3bl JAHHBIX OTIMYAOTCS:

A. HaIMYMEM ONTMCAHUN TOKYMEHTOB pa3HbIX ()OHIIOB;

b. HammuueM onucaHu JOKYMEHTOB pa3HbIX 3I0X;

B. Hanuuuem pasHbIX ypoBHeW onucanus (o, onuch, A€o U Ap).
I'. HaylnumeM onmMcaHui JOKYMEHTOB Pa3HbIX apXUB
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5. YderHble 0a3bl JaHHBIX MIPEeIHA3HAYCHBI IS
A. OCYIIECTBICHUS CTATUCTUUYECKUX OTEepaIui.
b. opranu3zanuu skcnepTussl HEHHOCTH;

B. onpenenenust cpokoB XpaHEHUsI JOKYMEHTOB;
I'. moucka 10KyMeHTHON HH(OpMAIUY;

6. K aaMHHUCTpaTUBHO-YIpaBICHYECKUM 0a3aM TaHHBIX OTHOCSATCS:
A. B/ o yuety TOKyMEHTOB B apXUBE;

b. B/l o y4ery ucnonb30BaHus JOKYMEHTOB B apXUBE;

B. b/] «Karanor pemiennii ropucroJkoMa» B TOPOJCKOM apXUBE;

I'. B/ 110 BeAeHMIO TUTAHOBO-OTYETHOM JOKYMEHTALIMU B apXUBaxX

7. K uHbOpMaIMOHHO-TIONCKOBBIM 0a3aM TaHHBIX OTHOCSTCS

A. B/ o yueTy TOKyMEHTOB B apXUBE;

b. B/l o y4ery ucronb30BaHus JOKYMEHTOB B apXUBE;

B. b/] «Karanor pemiennii ropucroJKoMa» B TOPOJCKOM apXUBE;
I'. B/ 110 BeACHMIO TUIAHOBO-OTYETHOM JOKYMEHTALIMU B apXUBaxX

8. ba3za JaHHBIX CO CIEIYIOIMMU MOJISMU SBIISETCS:
A. YueTtHoil

b. MaTerpupoBaHHON.

B. AIMUHUCTPaTUBHO-YIPaBIEHYECKOM.

I'. ITomHOTEKCTOBOM.

Apxue \Haszeanue oazvilllons
OaHHbIX
[[AOIM «Obwecmeenmo- 1. HaumeHnosaHue opeanuzayuu,
noaumuyeckue napmuu| 2. Hanpasnenue oesmenvrocmu napmuu,
U 0BUICEHUSL» 3. Buo doxymenma,
4. 3aconosok 0oKymenma,
5. Jlama ooxymenma;
6. Ilonnoma mexcma,
7. Cnocob socnpoussedenusi;
8. Ioonunnocms,
9. Bpems nocmyniienus 8 apxus;
10. Ilouckosvie Oanmvie;
11. Texcmul ycmagos u npoecpamm napmuii.

9. ba3a JaHHBIX CO CJIEIYIOIIMMU MOJISIMU SIBJISIETCS:
A. YueTHoM

Bb.ITouckoBo¥i.

B. AIMUHUCTPaTUBHO-YIPaBIEHYECKOM.

I'. [ToTHOTEKCTOBOM.

Apxue \Haszeanue B/{ llona

[[XUJIK (PI'BA) \b/[ no eoennonnennvim|l. Damunus
epasicoanam 'epmanuu,|2. Hms
Anonuu. Aecmpuu,| 3. Hms omya;
\Umanuu, 4. Jlama pooicoenus
Ultokcembypea, 5. Mecmo pooicoenusi;
\Benepuu, Lonvwu|6. Mecmo sxcumenbcmea,
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nepuooa eémopotl| 7. Bepoucnogedanue;
mupoeoti  eounsvt  (no|8. Cemetinoe nonodcenue;
donoy I'VIIBU). 9. Ilpogeccus;

10. Bouncxoe 36anue,

11. Bouncxas wacms,

12. Mecmo nnenenusi;

13. Mecmo codepoicanus (nazepn);
14. Mecmo 3axoponenus.

10. ba3za naHHBIX CO CIEAYIOIIMMHU MOJISIMU SIBIISETCSA:
A. DIEKTpOHHOU ONUCHIO

b. DneKTpOHHBIM KaTaJloroMm.

B. DneKkTpoHHBIM yKa3aTeleM.

I'. Dn1eKTpOHHBIM ITyTEBOAUTEIIEM.

Apxue Haszeanue 6azvl oannvlx  |[lons Omuempyl
locyoapcms Bl «Mempuueckue xuueu»|l.Yeso. [lepeuens mempuyeckux KHUZ
eHHbIU -c 1720 no 1916 2. 2.Hacenennwiii nynkm. no oOame, MeCMONIONCEHUI]
apxue 3. [{eprosb, npuxoo, cobop. npuxooa, yepreu.
Cseponosck 4. 100 3anucu.
ol obnacmu 5.Ne ghonoa.
(I'ACO) 6.Ne onucu.

7.Ne dena

8. Ne rucma.

IIpumepuvie onpocwl 011 KONIOKEUYMA
1) Kak n3amMeHMIMCH OCHOBHBIE [ETIM M HAIIpaBJICHHsI MH(POPMaTH3aluK ApXHUBHOTO JleJla HA COBPEMEHHOM JTale Mo
cpaBHeHHIO ¢ 1990-Mu roamu (Ha OCHOBE OTPACIIEBBIX TPOTPAMM H IIAHOB)?
2) B u4em npenmyinecTBa 0OLIEOTPACIEBOIO IIPOrPAMMHOI0 00ECIICUeHNS U KAKUE PE3YIIbTAThl IOCTUTHYTHI B €0
pa3paboTke ¥ BHEJPEHUN B apXUBHBIX yupexaeHusx Poccuu?
3) PackpoiiTe Ha mprMepax OCHOBHBIE IIPUHIIMITEI HH(OPMATH3ALUH apXUBHOTO jiena B PO.
4) Korna mammHOYHTaeMble JTOKYMEHTH! ObUIM O(GHMIHAIFHO BKIIOYEHBI B COCTaB T'OCYAApPCTBEHHOI'O apXHBHOI'O
¢doHma
ctpanbl? Kakue npoOiemMbl apXMBOBEIECHUSI MAIIMHOYMTAEMBIX JIOKYMEHTOB OOCYXIalich ydeHsIMH B 1960-80-¢
rogasl?
5) Haiite olpeesIeHHe JIOKyMEHTa Ha MAaIIMHHOM HOCHUTEJE. Ka-
KHE CIIOpPBI BEAYTCSl Y4E€HbIE BOKPYT ATOr0 ONpPEAETICHUs?
6) B yeMm crieru¢uka MalIMHOYUTAEMBIX JOKYMEHTOB KaK OOBEKTOB apXHUBHOI'O XpaHEHHs?
7)Kakue CymecTByloT KOHLEMIUU ITIOCTOSHHOTO XPaHEHHS MAaIIMHOYNTAEMBIX JIOKYMEHTOB B 3apyOe:KHOM
apxuBoBefneHN? KakoBbl cocTaB JOKYMEHTOB M (DYHKIMM apXWBOB 3JEKTPOHHBIX JOKYMEHTOB 3a PYOEKOM
(MpuBeaNTE MPUMEPHI TAKUX XPAHMIIHIT)?
8) KaxoBsI crienmnduieckre (TEXHOIOINIECKHE) KPUTEPUH SKCIIEPTH3BI IEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB?

Temamuka umozo6six nuCbMEHHIX padom

Tematnueckue AUIIC B apxusHOM nene B 1970-80-e rogpr.

Tematnueckue AUIIC B apxuHOM Aene B 1990-e — 2000-e rozpr.

Coszanne THIoBoro (00Ie0TpaciIeBoro) MporpaMMHoro ooecredenus B apxusax B 1990-e-2000 rozsr.
[lenTpanm3oBaHHas cucTeMa aBTOMAaTU3UPOBAHHOTO y4eTa JIOKYMEHTOB ApxHuBHOTO (poHma PO.
[TpaBoBoe perynupoBanne nHpopmarnzayy apxusHoro sena B 1990-e — 2010-e ropr.

OCHOBHBIE HallpaBJICHNS! U UTOTH HH(POPMATH3aIU apxuBHOTo Aena B 1990-e — 2000-e rozsr.
OCHOBHBIE HAITPaBJICHUS Pa3BUTHS HHTEPHET-TEXHOIOT Ui B apxuBHOM Jiesie 1990-2000-x rr. n uHGOpMaoHHbIE
pecypchl apXUBHBIX yupexaeHuil B IHTepHere.

APpPXVBBI MAIIMHOYUTAEMBIX JJAHHBIX MHUpPA: HCTOPHS, COCTaB, CHEIN(HKA XPAHSIIINUXCSI JOKYMEHTOB.

. [lepcriekTrBHBIEC HaNpaBIICHUS Pa3BUTH HH()OPMATH3AIMY apXUBHOTO JIeJIa HA COBPEMEHHOM JTalle.

Nk LD =

O
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(CM. Takke METOIMYECKHE PEKOMEHIAINH 110 MTOJATrOTOBKE MUCEMEHHBIX padoT).

6 VYueOHO-MeTOAM4YecKoe U MHGOPMALMOHHOE o0ecTiedeHUe TUCIHILJINHBI
6.1 CnuCOK HCTOYHHUKOB M JIUTEPATYPHI

HUcrounuku
OcHoBHBIE

®enepanbHblif 3ak0H 0T 22 okTA0pst 2004 1. Ne 125-D3 "O6 apxusHOM fene B Poccuiickoit
@enepanun" B pen. 11.02.2013 r.//Cobpanue 3akononatensctBa Poccuiickoii @enepanuu. 2004.
Ne 43. C1. 4169. I'maBa 6. Cr. 5.

[Tocranosnenue [IpaBurensctBa Poccuiickoit @enepannu ot 15 urons 2009r. Ne 477 «O06
YTBEP)KJICHUU TPaBUII JICIIOTPOU3BOJICTBA B (DeAepalbHBIX OpraHax MCIOJHUTEIbHON BIACTH»
//Cobpanue 3akoHonaTenbeTBa Poccuiickoit denepanuu. 2009. Ne25. Ct.3060.

[Tocranosnenue IpaButensctBa Poccuiickoit @eneparuu ot 7 ceHTs10pst 2011 r. Ne 751
«O BHecennn wu3MeHeHud B IlpaBmiia Jenonpou3BoAcTBa B (elepalbHBIX OpraHax
UCIIOJIHUTENBHOU BriacThy// CoOpanue 3akoHonarenscTBa Poccuiickoit @eneparuy, 12.09.2011,
Ne 37, ¢1.5263.

[Tpuka3 Munkomcs3u Poccun ot 02.09.2011 Ne 221 «OO6 yTBepkaeHUU TpeOOBaHUH K
MH(POPMAIIMOHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO00OpOoTa (QelepanbHbIX OpIraHoOB
WCIIOJIHUTEIPHOM BJIACTH, YUUTHIBAIOIIUX B TOM YHCIIE HEOOXOAUMOCTH 00paOOTKH MOCPEICTBOM
TAHHBIX CHUCTEM CIIY>K€OHOH MH(pOpMaIK orpaHMueHHOro aoctymay //Poccuiickas razera. N
261.21.11.2011

I'OCT  52292-2004. VnpaBneHue opraHu3aldeid.  OJEKTPOHHBIA  pErJaMeHT
aJIMUHUCTPATUBHOM U ciyxeOHOM nesitenbHocTH. OcHoBHBIE nosoxkeHus. C 1 urons 2005 r. M.,
2005.

I'OCT P HCO 15489-1-2007 «CHUBUJ. VYmpasnenue nokymeHtamu. OOmiue
tpeboBanus». M.: Crangaptundopm, 2007

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucTemMbl 3J€KTPOHHOTO TOKYMEHTOO0OpOTA.
VYnpasnenue nokymenranueil. Uapopmanus, coxpansemas B 3JIEKTpOHHOM BHJie. PekomeHnarmm
o0 O00ECTEYECHUIO JIOCTOBEPHOCTH M HAJACKHOCTH», YTBEpXKAEHHBIH mnpukazom denepaibHOro
areHTCTBA 10 TEXHUUYECKOMY peryaupoBanuio 1 Merposioruu oT 18.10.2011 Ne 466-cr.

I'OCT P 54989-2012/ISO/TR 18492:2005 «O6ecriedenne 10JroBpeMEHHOM COXPaHHOCTH
ANIEKTPOHHBIX JOKYMEHTOB», YTBEP)KICHHBIM mpukazom DenepaabHOro areHTCTBA IO
TEXHUUYECKOMY PETYJINPOBaHUI0 U MeTpoJioruu ot 17.09.2012 Ne 325-cr.

AHanmu3 TpPOrpaMMHBIX  TMPOAYKTOB, MpEJHA3HAYCHHBIX Ui  MHGPOpPMATHU3ALUU
BHYTPHUAPXUBHOM J€ATEIHHOCTH TOCYIapCTBEHHBIX U MYHHIIMIIAIBHBIX apXUBOB: aHAIUT. 0030p
B 2-x T. T. .1: Anamus...; T. 2: CpaBHUTeNbHBINH aHAMU3... TaONuIbl CPaBHUTEIBHOTO aHAIU3a /
pyk. npoekra, orB. ucnoid. FO.}O. FOmamesa; otB. ucnons. H.A. Tkauenko; mucnoaxn. M.B.
Tapacosa, M.JI. Haropnas, JI./l. KonoBasno; BHUNJAA.— M., 2015.— T.1: 157 ¢.; T. 2: 97 c. -
Hen. B OHHTU mno pokymeHntoBeaeHwto u apxuBHomy aeny 02.03.2016, Ne 269
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-
archive.pdf

Enunblii mopsnok 3amosHeHus mosield EquHol aBToMaTH3upoBaHHOW MH(POPMAIIMOHHOM
CHCTEMBI, COCTOSILEH U3 MPOrPaMMHBIX KOMILJIEKCOB «ApXUBHBIN (hoHIY», «DOHIOBBIH KaTaaor,
«entpanpupiii Gouaoseii katanor»/O00 «Apmant». M., 2014.//OnybnukoBaHo Ha caiite
denepanbHOl apxuBHOMU ciryk0bI http://archives.ru/documents/methodics.shtml

Konnenuus napopmaruzanuu apxusHoro nena // Bectauk apxuBucra.1996. N 1. C. 60-
82. http://portal.rusarchives.ru/informatization/conseption.shtml

[Iporpamma  umHpopmatuzaiuun  DexepaabHOTO apXUBHOTO areHTcTBa M
MIOABEIOMCTBEHHBIX eMy yupexaeHuid Ha 2011-2020 rr. (YTBepxkaeHa [Ipukasom Pocapxusa Ne



http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf
http://archives.ru/documents/methodics.shtml
http://portal.rusarchives.ru/informatization/conseption.shtml
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104 or 2 pexabps 2011 r.) //OnybnukoBano Ha caiite «ApxuBbl Poccum», pasnmen
«Mudpopmaruzanus». www.rusarchives.ru/informatization/conseption.shtml.

[Mporpamma wuHpopmaruzanuu apxuBHOro nema Poccum (1997-2000) // Bectauk
apxuBucTa. 1996. N 6. C. 55-65. http://portal.rusarchives.ru/informatization/programm.shtml

[IpaBuiia opraHu3anuy XpaHEHUsT KOMIUIEKTOBAHUSI, y4eTa U UCTIOIb30BaHUS JOKYMEHTOB
A® PO u npyrux apXuBHBIX JOKYMEHTOB B TOCYNAPCTBCHHBIX W MYHHIIMIAIBHBIX apXUBax,
My3esix, oubnuoTekax, opranusanusx PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12,
5.13,.5. 16, 5.17.

JlomosiHUTEIbHBIE

PJ1 50-524-84 «Ilopsinok XpaHeHUs JOKYMEHTOB Ha MAIlIMHHBIX HOCUTENSIX». M,, 1985.

I'OCT 6.10.4-84. «YHu(uUupoBaHHBIE CHCTEMBl JOKyMeHTauuu. Ilpunanue
IOPUIMYECKOM CHIIBI JOKYMEHTaM Ha MAIIMHHOM HOCHTENIE M MAIMHOTpaMMe, CO37aBaeMbIM
CpelICTBAMU BBIYMCIUTENBLHON TEXHUKUY. M,, 1985.

I'OCT 28388-89. «Cuctembl 00paboTku uHpOpMaruu. JIOKyMEHTHl Ha MarHUTHBIX
HOCHUTEJNSAX JaHHBIX. [IopsIOK BHINOTHEHUS ¥ 0OpalleHHs»;

ApXUBOBeIYEeCKHE M  JIOKYMEHTOBEAUECKHE  (DYHKIHMOHAIbHBIE TpeOOBAaHUS K
MH(POPMAIIMOHHBIM CUCTEMaM, 00EeCTIEUMBAIOIIUM 3JIEKTPOHHBIN JOKYMEHTOOOOPOT B MpoLiecce
BHYTPEHHEH NeATeNbHOCTH (ellepalbHbIX OPraHoB MCHOJHUTENbHOM Biactu. Otyer mo HUP.
M.:BHUNJA/L, 2013. //Ony6muKoBaHO Ha caiite «ApPXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml .

Metoauyeckre peKOMEHIAIMHU 110 AJIEKTPOHHOMY KOTIMPOBAHUIO aPXUBHBIX IOKYMEHTOB
M YIOPABJICHUIO TOJIY4YeHHBIM HHpOpMauuoHHIM MaccuBoM/ 1O.FOmameBa. Pocapxus,
BHUMJAU, 2012. http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

PexomeHanu 1Mo KOMILJICKTOBAHUIO, YYETy W OPraHU3aLUH XPAaHEHUS SIICKTPOHHBIX
apXMBHBIX JIOKyMEHTOB B apxuBax opranuzamumii. M.: BHUMJA]/, 2013//OnybnukoBaHo Ha
caiite «ApxuBsl Poccum». http://www.rusarchives.ru/methodics/index.shtml

PexomMeHanu 1Mo KOMITJICKTOBAHUIO, YYETy M OPraHU3aLMH XPAaHEHUS SIICKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHMIMNAIbHbIX apxuBax M.:. BHUNIA/I,
2013//OmybnukoBaHo Ha caiire «ApPXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml .

CocraBneHne apxXMBHBIX OIMCEH B OJIEKTPOHHOH QopMe U HX HHTErpamus B
MHPOPMALMOHHYIO HMH(PACTPYKTYpy TOCYNApCTBEHHBIX W MYHUIMMAIBHBIX apXUBOB. M.:
BHUNJIA/, 2013//OmybnukoBaHo Ha caiire «ApPXUBBI Poccuny».
http://www.rusarchives.ru/methodics/index.shtml .

CpaBHUTENbHBIN aHanmu3 (GOopMaToB (aiyioB 3JIEKTPOHHBIX JOKYMEHTOB IOCTOSIHHOTO

(monroBpemennoro) xpanenus». Otuer on HUP. M.:PITVY, 2013 //OnybnukoBano Ha caiite
«ApxuBsl Poccum». http://www.rusarchives.ru/methodics/index.shtml .
Ananmutnueckuii 0030p «V3yueHue OmbITa MPEACTABICHUS CHUCTEMbl HAy4YHO-CIIPABOYHOTO
anmapara TOCYJapCTBEHHBIX M MYyHMIMINAIbHBIX apxXxuBoB Poccuiickon ®Penepauuu B CETH
Wutepner». M: BHUNJAI, 2014. //OnybnukoBaHo Ha caiite @DenepanbHOTO apXHWBHOTO
areHTcTBa http://archives.ru/documents/methodics.shtml

W3yueHne TUIUIOTUH U HBOJIIOIUH UCTOpUYECHX (POPM apXMBHOHM y4eTHON JOKyMEHTAlUN
¥ BO3MOKHOCTH MX IPEJICTaBICHHs B 31eKTpoHoit cpene. M: BHUNJIA/L, 2014. //Ony6nukoBano
Ha caiite DenepanbHOrO apXUBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

@OyHKIIMOHANIbHBIE TPeOOBaHUS K WH(MOPMAIIMOHHBIM CHUCTEMaM apXWBOB 3JIEKTPOHHBIX
IOKyMeHTOB opranuzammii. M:Pocapxus, BHUMNJAJL. 2014 //OnybnukoBaHo Ha caiiTe
denepanbHOTO apXUBHOTO areHTCTBa http://archives.ru/documents/methodics.shtml

JIureparypa
OcHoBHas


http://www.rusarchives.ru/informatization/conseption.shtml
http://portal.rusarchives.ru/informatization/programm.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
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Adanacbea JLIL. S uay Ha 3aHATHS 110 ABTOMATU3UPOBAHHBIM APXUBHBIM TEXHOJIOTHSM.
YuebHo-meroandeckuit Mmoayns. M.: PITY, 2005.

Ona xe. Onekrponnslii HCA apxuBOB: HOBBIN 3Tarn B pa3BUTHH // Je10TIPOU3BOJICTBO.
2013. Ne 1. C. 85-97; https://www.top-personal.ru/officeworkissue.html?266 Ne 2.
https://www.top-personal.ru/officeworkissue.html?290

Kucenes N.H. ApxuBHble HHPOPMALIMOHHBIE TEXHOJIOTUU Ha coBpeMeHHOM a3tane / M. H.
Kucenes // OreuectBennsie apxuBbl. — 2008. — Ne 4. — C. 24-31. ba3a nannsix East View.

Tuxono B.M. IlpuMeHeHHe TpaJULMOHHBIX METOJOB B OKCIEPTU3E LEHHOCTH
ANEeKTPOHHBIX AoKyMeHTOB / B.M. TuxonoB // OteyectBeHHble apxuBbl. — 2009. — Ne 3. — C.
37-47. baza nannsix East View.

On xe. 3a1a4n apXUBHOTO XPaHEHHUs JICKTPOHHBIX TOKYMEHTOB: u3 ombiTa [IAJIDHM /
B.U. Tuxonos // OreuectBennbie apxuBbl. — 2010. — Ne 3. — C. 51-60. ba3za nannsix East View.

JlomostHUTEIbHAS

Anuckuna E.B. HWupopmanMoHHBIE TEXHOJOTMHM — OO0ECIEUYEHUIO COXPAaHHOCTH
nokymeHToB ' AP®// OreuectBennbie apxuBbl. 2013. Ne 1. C. 37-39. baza nanusix East View.

Antonenko B.B. KommuiekroBanue apxMBHBIX yupexaeHUil Anraiickoro kpas ¢oto-
JOKYMEHTaMH B 3JIeKTpOHHOM (popme // OteuectBenHble apxuBbl. — 2009. — Ne 6. — C. 46-48.
Basza gaunasix East View.

I'ankuna E.B. CoBpemenHbIe HH(POPMAIIOHHBIE TEXHOJIOTUHU JUIS ONITUMHU3AIMH PAOOTHI
KOHTPOJIHO-KIMMaTHIecKo# ciyxObl ['ocapxua Tynbckoit o0mactu // OTedecTBEHHbIE apXUBBHI.
—2013. — Ne 5. — C. 26-29. ba3a nannbix East View.

I'opsieBa T.M, «OmnbIT BHenpenuss 1u¢poBeix uHHOBamid B PIAJIM... oTKpbIBaer

00JIbIIIe UHTETPALMOHHBIC TIEPCIIEKTUBEI. ..». // OTeuecTBeHHBbIE apXuBbl. — 2013, — Ne 3. —
C. 46-48. ba3za naunsix East View.
I'yzanoB E.JI. «Co3manme eanHOTO HHPOPMAIMOHHOTO pecypca — MPHOPUTETHOE

HanpasieHue». O BHeIpPEeHUH WH(POPMALMOHHBIX TEXHOJOTHH B apXUBHBIX YUPEXKIECHUSIX
Spocnasckoii obnactu// OtedectBeHHbie apxuBbl. — 2009. — Ne 6. — C. 46—48. ba3a naHHbIX
East View.

HpoxoB C.B. Pexomengauuu MCA 1o paboTe ¢ 3JIeKTPOHHBIMH JOKYMEHTAMHU JUIS
apxuBUCTOB opranuzanuii // OredectBenHsle apxuBbl. — 2010. — Ne 3. — C. 65-73. ba3a gaHHbIX
East View.

«3amaya CErogHsIIHEr0 JHS — KOMIBIOTEPH3alUd BCEX MPUBBIYHBIX aAPXHUBHBIX
npoueccoBy. Murepebto C.B. Muponenko u O.H. KonbutoBoit k 90-netuto ['ocynapcTBeHHOTO
apxuBa Poccuiickoii @enepauun // OredectBenHble apxuBbl. — 2013. Ne 2. baza nannbix East
View.

Muponenko C.B. "IlamsaTb: cTapble 3aaud HOBBIE TEXHOJIOTHUU'": UHTEPBBIO AUPEKTOpA
I'AP® //3nanune-cuma. 2015. Ne 8. M., 2015;

Kuunruna C.C. ABTOMartu3upoBaHHass  MH(POPMALMOHHO-TIOMCKOBAsh  CHUCTEMa
CBepu10BCKO# 001acTH 1O apXUBHBIM JOKyMeHTaM // OrtedecTBeHHbIE apXuBbl.— 2016.— Ne 6.—
C. 40-42. Ba3a naunsix East View.

Kypuep A.E. Mudopmanmonnas cucrema ydera ApxuBHOro ¢ouma PD: momxoasl k
peanmuzanun// Becthuk apxuBucra. — 2014. — Ne 3. — C. 37-43. OnyOnuKoBaHO YaCTUYHO:
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-
podhody-k-realizacii.html

JleBuenko JI.JI. OGecriedeHne COXpaHHOCTH AIIEKTPOHHBIX TOKYMEHTOB B HAlIMOHAJIHHOM
apxuse CIHA // Becrnuk apxuBucra. — 2013. — N 4 — C. 212-223.
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-
nacionalnom-arhive-soedinennyh-shtatov-ameriki.html

JleonoB A.B., barypun IO.M. 3D- NOKyMEHT — HOBBIM THI Hay4HO-TEXHHUYECKOM
nokymentanuu// Tam sxe. C. 192-205. http://www.vestarchive.ru/2013-2/2608-3d-dokyment-
novyi-tip-naychno-tehnicheskoi-dokymentacii.html



https://www.top-personal.ru/officeworkissue.html?266
https://www.top-personal.ru/officeworkissue.html?290
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-nacionalnom-arhive-soedinennyh-shtatov-ameriki.html
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-nacionalnom-arhive-soedinennyh-shtatov-ameriki.html
http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-naychno-tehnicheskoi-dokymentacii.html
http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-naychno-tehnicheskoi-dokymentacii.html
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Kynpuna JL.P. Ilpumenenune wunHpopManuoHHbIX TexHOJorui B Hapo-®omuHckoM
paiionHom apxuBe // OredecTBeHHBbIE apXxuBbl. — 2007. — Ne 5. — C. 85-88. baza nannbix East
View.

HazapoBa M.B. DJIAP rotoB BHINOJHATH caMble cloxkHbIe 3anaun / M.B. Ha3zaposa //
OteuectBennbie apxuBbl. — 2008. — Ne 4. — C. 138. ba3a nannbix East View.

Csao Iroxysil. YmpaBieHHe D3JIEKTPOHHBIMU JOKymMeHTamMu B Kwurae: cocrossHue H
nepcnekTuBsl // OtedectBeHHbIE apxuBbl. — 2010. — Ne 6. — C. 59—64. ba3a nanubix East View.

Tepexuna T.A. baza nannbix «I'eneanorus» B Mcropuaeckom apxuBe OMckoit obnactu //
OteuectBennbie apxuBbl. — 2010. — Ne 6. — C. 124-125. ba3a nannsix East View.

Viuesuunkuit Kb,  Enunas  apxuBHO-uH(pOpManMoHHas cpela B KOHTEKCTE
uHpopmaTu3zanuu odmmectBa // OteuectBennsle apxuBbl. — 2009. — Ne 3. — C. 31-37. baza
na”HubIX East View..

®ponosa E.B. Dnexrponnsiii apxuB TiomeHckoi o0nacty // OTeuecTBEeHHbIE apXUBBL. —
2009. — Ne 6. — C. 43—-46. baza naunbix East View.

[Mapanosa W.JI. U3 ombita PTAHT/] no pecraBpauuu u300pa3UTENbHBIX apXUBHBIX
matepuasnioB // BectHuk  apxuBucta. — 2010 — Ne 4. — C. 55-63.
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-
materialov-iz-opyta-rgantd.html

Omamesa 10.1O. Uudopmaruzamus apxuBHoro nena B Poccuiickoit ®deneparn (1991-
2015 rr.). Hayunsle uccienoBanus B 00JacTH MpUMEHEHHS MH(POPMALMOHHBIX TEXHOJIOTHIL:
MOHOTpadusi: PEeKOMEHJIOBaHO K meudaTH perieHueM Yuenoro coBera BHUMIAJ / 1O.IO.
IOmameBa. M.; bepnun: Hupexr-Menua, 2016. 355 C.
http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf

OmameBa FO.}O. LlentpanbHblii (OHIOBBIM KaTajlor: MACOJOTHS CHCTEMBl M aHAIU3
pe3ybTaToB MepBoro rojga GpyHkunoHuponanus // Bectauk apxusucra. — 2013. — Ne 2 — C.
175-191.  OnybnukoBaHo  uacTu4HO:  http://www.vestarchive.ru/2013-2/2607-centralnyi-
fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html

6.2 TlepeueHnb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALMOHHOI CeTH

«AnTepuer»
ApxuBsl Poccun. [Ilopran @enepanbHOl apXuUBHOW CiyObl]; [DIEKTpOHHBIN pecypc] —
OnektpoH, naH.— M., [2001].— Pexum goctyna: www.rusarchives.ru, cBoOOHBINH. — 3ari. ¢
9KpaHa.

Bceepocculickuil HaydHO-UCCIIE0BATEIBCKUN HHCTUTYT JOKYMEHTOBEACHUS U ApXUBHOTO
nena (BHUUA) [Dnexrponnsiii pecypc] / BHUNIAAJL — DOnekrpon. man.— M., [2001].—
Pexxum noctyna: www.vniidad.ru, cBoOOgHBIN. — 3ari1. ¢ sKpaHa.

EDOU.RU [DOnextponHslii pecypc]: LleHTp KoMmeTeHLMH @O BONpPOCaM JOKYMEH-
TAI[MOHHOTO 00eCIIeUeHUs YIIPaBICHHS U apXUBHOT'O Jiesia. — DIEeKTpoH. 1aH. — [M.], cop. 2013.
— Pexxum poctyna: http://www.edou.ru/dou/. — 3aru. ¢ 3kpana.

Apxusbl benapycu [OnekrponHsiii pecypc] — OnektpoH. naH. — M., [2006-2013].—
Pexxum moctyna: http://archives.gov.by/. cBoOoaHbIi. — 3ari. ¢ 3KpaHa.

l'ocynapcrBennsiit apxuB Poccuiickoit denepanuu [DneKTpoHHBIM pecypc]: DIEKTPOH.

nan. — [b.m., 2012]. — Pexum noctyma: http:// www.statearchive.ru/index.html. — 3arm. ¢
JKpaHa.

Poccuiickuii rocylapcTBEHHBIN apXuMB HAyYHO-TEXHUYECKON JTOKyMEHTAluu [ODJIeKT-
poHHBIN pecypc]. — OnektpoH. gaH. — [b.m.], cop. 2002-2013. — Pexwum pocrymna:

http://rgantd.ru/. — 3aru. ¢ skpaHna.

6.3 IIpodeccuonanbublie 6a3bl JaHHBIX U HHGOPMALMOHHO-CIIPABOYHbIE
CHCTEMBI


http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-materialov-iz-opyta-rgantd.html
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-materialov-iz-opyta-rgantd.html
http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
http://www.rusarchives.ru/
http://www.vniidad.ru/
http://www.edou.ru/dou/
http://archives.gov.by/
http://www.statearchive.ru/index.html
http://rgantd.ru/
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Hoctyn k nmpodeccuoHanbHbIM 6a3aM naHHbIX: https://liber.rsuh.ru/ru/bases
WHpopmalmoHHbIE CIIPAaBOYHBIE CUCTEMBI:

1. Koncynsrant ITmoc
2. Tapanr

z MaTepI/IaHLHO-TeXHI/I‘leCKOC o0ecreueHue JAUCIUIIIINHBI
Aynautopuu 1jsi IpOBEACHUS JIEKLIUNA U CEMUHAPCKUX 3aHITUN ¢ TEXHUYECKUMU CPEJICTBAMU
oOyueHus (MyJIbTUMEINA-TIPOCKTOP (BUACOMPOCKTOP), IKpaH (IEPEHOCHON UITH CTAIIHOHAPHBIN)),

KOMIBIOTEPHBIH KJIACC JUIS MTPOBEACHUS JTa00PATOPHBIX 3aHATHH.

1. Ilepeuens IIO

Nent Haumenosanue [10 [Ipoussonurens Cnoco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
Cc60000HO
pacnpocmpausiemoe)
1. Adobe Master Collection CS4 Adobe JIALIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JINLIEH3UOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIALIEH3UOHHOE
5. Windows 10 Pro Microsoft JIALIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens B/{u HCC

Nern HaunmenoBanue
/i

1 | MexnyHapoaHbsie pedepatuBHbie HaykomeTpuueckue b/l, nocTymHbie B pamkax
HamuoHaILHOH moanucku B 2020 r.

Web of Science

Scopus

2 | IlpodeccuonanbHble NOTHOTEKCTOBBIE b/, TOCTynHBIE B paMKax HAIlHOHAIBHOM
noanucku B 2020 T.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis

3 | IIpodeccuonansubie moTHOTEKCTOBBIC b /]

JSTOR

W3nanus o oO1eCTBEHHBIM U TyMaHUTAPHBIM HayKaM
OnexkrponHas bubauoreka Grebennikon.ru

4 | KoMIbloTepHbIE CIIPaBOYHBIE IPABOBBIE CUCTEMBI
Koncynsprant Ilntoc, I'apant
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8 Oolecneuenue 00pa3oBaTeJbLHOIO MpoOIECCA IJIA JMI[ C OTPAHUYEHHBIMU

BO3MOKHOCTSAMMU 3/10POBbHA 1 HHBAJIHU/I10B
B xone peann3zanuy AMCUMILIMHBI UCTIOIB3YIOTCS CIEAYIOLINE TOTIOIHUTENbHbIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAGMOCTH M IMPOMEXKYTOYHOM aTTecTaluu
o0y4Jaromuxcs B 3aBUCUMOCTH OT UX WHAMBHIYyaTbHBIX 0COOCHHOCTEH:

* 7S CIETbIX ¥ cIa00BUIAIINX:

- JeKIUH O(GOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTa, JOCTYIIHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOTPaMMHBIM 00ecIIeueHUEM;

- IIMCbMEHHBbIE 3aJaHUS BBINOJHAIOTCS HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
IPOrpaMMHBIM 00eCTIieueHHEM, MIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHIUBUyaAIbHOE paBHOMEpHOE ocBerieHue He menee 300 JTrokc;

- JUIsL BBIMOJIHEHUS 3aJaHMUA TPU HEOOXOJMMOCTH MPENOCTaBISIETCS YBEIHYMBAIOLICE
YCTPOKCTBO; BO3MOYKHO TaK)K€ MCIOJIb30BAHNE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCbMEHHBIE 33aJJaHUs 0(hOPMIIIOTCS YBEIIMYCHHBIM HIPU(PTOM;

- 9K3aMEH U 3au€T MPOBOJSATCS B YCTHOM (popMe MU BBIIOJHSIOTCSA B TUCbMEHHON (popme Ha
KOMIIBIOTEPE.

* IS TIIyXUX U CIa0O0CTBIIAIINX:

- Jekuuu OoQOpMISIIOTCA B BUJAE DIEKTPOHHOTO IOKYMEHTa, JHOO MpeaoCTaBIseTCS
3BYKOYCHJIMBAIOIAs alllapaTrypa MHAUBUAYAJIbHOTO TIOJIb30BaHUS;

- MUCHbMEHHBIE 331aHUS BBITIOJIHIIOTCS HAa KOMIIBIOTEpPE B IMCbMEHHOM (opMme;

- 9K3aMEeH M 3a4€T POBOATCS B MUCbMEHHOM (hopMe Ha KOMIIBIOTEPE; BO3MOKHO ITPOBEACHUE
B (hopMe TeCTUPOBAHUSI.

* Ui JIMI C HAPYUIEHUSIMH OIIOPHO-BUTATENBHOTO anmapara:

- JeKIUu O(GOPMIIIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOTPAMMHBIM 00eCIIeueHIEM;

- IIMCBMEHHBIE 3aJaHUSl BBINOJHAIOTCS HAa KOMIBIOTEPE CO CHELHUATM3HPOBAHHBIM
MIPOrPAMMHEIM 00eCTIeueHUEM;

- 9K3aMEH U 3au€T MPOBOJSATCS B YCTHOM (popMe MU BBHIIOJHSIOTCSA B TUCbMEHHON (opme Ha
KOMIIBIOTEPE.

[Tpu HeoOX0IMMOCTH TPETyCMATPUBAETCS YBEIMUCHUE BPEMEHH IS TOJITOTOBKH OTBETA.

[Mpouenypa  mpoBeAcHHsS  MPOMEXKYTOYHONW  arrectaiuu s oOydaronuxcs
YCTAQHABJIMBACTCS C Y4€TOM MX HWHAMBUIYAJIBHBIX TCHUXO(U3MUECKHMX OCOOEHHOCTEH.
IIpomexyTouHas aTTecTalysi MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIlOB.

[Tpu mpoBeneHUH MPOLEAYPHl OLIEHUBAHUS PE3yJIbTaTOB OOYYCHHs MpeaycMaTpUBaeTCs
UCTOJb30BAHUE TEXHUYECKUX CPEJACTB, HEOOXOAMMBIX B CBS3U C HHAMBUIYAIbHBIMH
0COOEHHOCTSIMH 00yYarOIUXCs. DTHU CPEACTBA MOTYT OBITH IPEJOCTaBICHBl YHUBEPCUTETOM, WITH
MOTYT MCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueaypbl OLEHUBAHHWS  pe3yJIbTaTOB OOY4EHHUS JOMYyCKaeTcs ¢
MCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyNn K MH()OPMAIMOHHBIM M OuOIMOrpadguyeckuM pecypcaM B CETH
WuTepHer mis Kaxzaoro oOydaromierocsi B (opmax, agalTHPOBAHHBIX K OTPAHMYEHUSAM HUX
3JI0POBBSI U BOCIIPHUATHUS HH(POpMAIUH:

* 7S CIETbIX ¥ cIa00BUIAIINX:

- B IEYaTHON (opMe yBEITMUYCHHBIM HIPUPTOM;
- B (hopMe 37IeKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

* I TIIYXUX ¥ cIa0OoCbIIamux:
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- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA.

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO aniapara:
- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

VYueOHble ayIUTOPHH JUIA BCEX BUAOB KOHTAKTHONH M CaMOCTOSITEIbHOM paboThl, HaydHAs
OubIMoTEeKa W MHbIE MOMEIICHUs Il 0OY4eHHUs OCHAILEHBI CIEelUaTbHBIM 000pYJOBAHUEM H
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUS:

* IS CIENBIX U CIaO0BUISIIUX:

- YCTPOICTBOM Ul CKaHHpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaitns PAC Mate 20;

- mpunTepoM bpaitns EmBraille ViewPlus;

* IS TIIYXUX ¥ cIa0oCbIIamuxX:

- aBTOMATU3UPOBAHHBIM pabOYMM MECTOM /Ui JIIOJEH C HapylleHHeM ciyxa u
¢1a00CIIBIIIAIINX;

- aKyCTUYECKUN YCHIIUTEIb U KOJIOHKH;

* 1715 00yyaromuXCsl ¢ HAPYIMICHUSIMHU OTIOPHO-/IBUTATEIILHOTO aniapara:
- IEPEBIKHBIMHU, PETYIUPYEMBIMH 3)proHOMu4YeckuMu napramu CH-1;
- KOMITBIOTEpHON TEXHUKOH CO CHEIMATIBHBIM ITPOrPAMMHBIM 00€CIICYEHHEM.

2 MeToaudeckue MaTepHuajbl

9.1 IlnaHbl 1200PATOPHBIX 3AHATHIA.

Tema 1. OcHoBHBIE OOBEKTHI aBTOMATH3aIMK 0a3bl TaHHBIX B apXUBHOM jeje. 12 yacos.
Cosznanue snexrponHoii apxuBHoit onucu B CYBJ] FoxPRO for Windows. 4 gaca.

Llenp paboThI: M3ydyeHHE TPUMEHEHHUS TEXHOJOTUM 0a3 JaHHBIX TPU CO3JAHUU
aBTOMATH3UPOBAHHBIX HH()POPMAITMOHHO-ITOUCKOBBIX CUCTEM.

B pesynbraTte paboThl CTYACHT I0JKEH 3HATh:

- KJaccu(UKaIUo 1 OCHOBBI MocTpoeHus apxuBHbIX AUTIC;

- IIPEUMYILECTBA U HENOCTaTKU pesssuuoHHBIX CYBJl mpu co3aHuu apXWBHBIX
AWIIC,;

- MPUHLUI IPEEMCTBEHHOCTH TPAAUIIMOHHBIX U aBTOMAaTU3UPOBAHHBIX APXUBHBIX
CIIPAaBOYHHMKOB U €r0 OCYILIECTBIECHUE HA IPAKTUKE.

B pe3ynbraTe paboThl CTYJICHT T0JKEH YMETh:

- BBICTYIIUTH B POJIM TIOCTAHOBILIMKA 33724 U pa3paboTaTh TEXHHUECKOE 3aJaHNE
npu co3nanun AUTIC Ha 6a3e apXuBHOI onHcH.

[TporpammHOe oGectieueHue:

- CYB/I Fox Pro for Windows ot ot 2.6.

Paznarounbie Matepuaibl:

- Omnuck ponpa.

- [IpakTueckoe 3aaHue

[lepen Hayamom pabOThI BCIIOMHHTE:

- Yro moHUMAIOT oA 62301 JaHHBIX?

- KakoBa cTpykTypa 06a3 JaHHBIX U B 4YeM OCOOEHHOCTH PENSIUOHHONW MOJEIH
JTAHHBIX ?

- KakoBbI 3Tamnsl co3ganus 06a3 JaHHBIX?

- KakoBsl pazHoBugHOCTH apxuBHbIX AUTIC?
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ABTOMaTU3MPOBAHHBIE HHPOPMAITHOHHO-TIOMCKOBBIEC CITPABOYHHUKH B apXUBAX CO3AAIOTCS
JUIsl yCOBEPIICHCTBOBAHUS HAYYHO-CIIPABOYHOI'0 anmnapara, MHOTOACIIEKTHOTO 11€JIEEBOTO MOUCKA
PETPOCIIEKTUBHON JOKYMEHTHON MH(OpMAIIUH.

Cosganne AUIIC BxirodaeT B ceOst HECKOJIBKO JTaIloB.

1. OOm1ast moctaHOBKa 3a7auM, pacyer 3aTpaT Ha BHeaperue AUIIC,
pacuet sSKoHOMUYecKoi a3 pexTuBHOCTH BHEeapeHuss AUIIC.
2. Cosznanue undonorunueckoit mogenu bJ[. Ha atom stamne Han

npoektoM AUTIC paboTaer apxuBuct. Onpenensercs Te-

Ma wWiId KoMmIiulekc JokymeHtoB, Ttun AMNIIC (mexdonmoBas, MexapXuBHas),
OTIPENIENAIOTCS OOBEKTHI OMMCAHUS U MX aTpUOYThl, HA3HAYAIOTCA MHACHTH(PUKATOPHI 0OBEKTOB
U OTIPEJIEIISIOTCS TUIIBI CBA3EH MEXIY 00bEKTaMu.

3. Co3nanue paranorndyeckoid mojnenu bJ] Ha sTOM sTame apXuBUCT paboTaer
COBMECTHO C mporpamMmmucToMm. [Ipoucxomut BbIOOpP Mojenu (CTPYKTYphl MHaHHBIX), B
COOTBETCTBUHU C HEW MPOBOJIUTCS CTPYKTYpPUPOBAaHUE NAHHBIX, HOpMalH3alus TaONHUIl, BBHIOOD
kioueit, Beioop CYB/I.

4. Co3nanue ¢usnueckoit bJI. Ha 3ToM sTamne mporpaMMHCT peainzyeT cpeacTBaMu
KOHKPETHOM CHUCTEMBI yIpaBlieHHs 0azaMu

nanubeix CYB/I npoext AUTIC.

WNudopmanus B B/l Tuma d_BASE, x kotopsiM otHOCcUTCS CYB/]

FoxPro, xpanurtcs B AByMepHbIX Tabnuax. Crosber TabiuIpl Ha3bIBAeTCS M0JIEM, CTPOKA
— 3amchio. Daiin-Tabauia umeeT Mpou3BoJbHOE (Jto6oe) nMs U pactupenue *.DBF.

Coznmate ~.DBF-daiin — 3Ha4uT OompenenuTh Ha3BaHUE, TUI U JUIMHY (B CUMBOJIAX)
KaX/I0TO CTOJIONA TaOIHIIbL.

Co3zpaiite ¢aiinsl fond. DBF, opis.DBF, delo 1.DBF u delo_2.DBF.

3arpy3ure FoxPro.

Haiinure B MeHI0 MyHKT «Paiiiny, MEIKHATE 110 HEMY, HAMUTE B

MoJMEHIO MyHKT «C03/1aTh, IEIKHUTE IO HEMY.

[MosiButcs nuanorosoe okHo «Co3gatey Ilenkaure mo «Tabauma.

DBF.».

[MosiButcst nuanoroBoe okHO «CTpyKkTypa Tabnuib. Beenute

MMEHa TOJICH, TUIBI H pa3Mephl.

[IpaBuma, 1O KOTOPHIM MOKHO /1aBaTh UMEHA IOJISIM:

- TOJIBKO JIATUHCKUE OYKBBI;

- He Ooubie 10 3HAKOB;

- HEJIb3s1 UCTIOJIb30BATh MPOOET;

- BMECTO MPOo0eia MOKHO UCTONIb30BaTh Mo quepkuBanue: delo n4;

- HEJIb3s1 HAUMHATH UM TI0JIs1 C IUGPBI, HO U (PBI HCIIOJIB30BATH MOXKHO.

Hampumep:

Nomer_fond («a» He HOMeCTHIIOCH, T. K. 3T0 11-ii 3HaK).

Turbl noneu:

Carascher — cuMBOJIIBHOE, T.€. TEKCT (pa3mep a0 254 6aiiT).

Numeric — 4ncio, MOKHO 1po6b (10 10 Gaiir).

Data — pmara (8 6aiit: 00.00.00).

Logical — tpebyromee oTBera na wim HeT (Bceraa 1 Gaitt: 0 wu 1).

Memo — npumeuanue. Pa3mep He orpaHudeH, HO MOUCK 3a4acTyIO 3aTPYAHEH.
General — BcraBka 00beKTa (KaPTUHKH, TEKCTA), CO3IAHHOTO

JIPYroy mporpaMMOH.

[Tocne BBoaa Beex nouieit menkuute OK.

CoxpaHuTte TabIUILy IO COOTBETCTBYIOIUM UMECHEM.

[Iporpamma npeanoxut BBecTu 3anucu. Beeaute 10 3anuceit B Ta-



24

omuiy: delo 1.DBF u delo 2.DBF. B ocranpHble — M0 OJHOM 3aMHCH.

s BBoa npumeuanuii: {CTRL+PGDN}.

Coxpanuth naHsble U 3akoHYUTh BBOJ: {CTRL+F4} nnu daiin —

3akpeITh. JlaHHBIE COXPAHATCS aBTOMAaTHYECKH.

2. 3arpy3uTe cHayajia OJHY TaOJIHILy.

BA3A TAHHBIX — ITPOCMOTP — OTKPBITh.

YkaxuTe TUCK, Katajor u (ailin Hy>KHOU TaOJIUIIBL.

3. 3arpy3us tabnuity delo 2.DBF, HaiinuTe B Hell Bce 3amucy, B

KOTOPBIX YITIOMHHAIOTCS TIPUKA3bI.

3AIINCh-ITOUCK.

B okne «Ilouck» menkuute «Jjis» — otkpoercst okHO «I'eHepaTop BeIpaxeHHi». CieBa
BbIOEpHUTE OJIE, IBAXK/IBI IIEJIKHUTE IO HEMY (BaM HYXHO I10JIe ¢ BUJaMH TOKYMEHTOB). [TosiBUTCS
OKHO ¢ UIMEHEM TaOiuIbl UM 1oJisd. BBeauTe 3HaYeHHe MO B KaBbIUKAX: «IPUKa3bD» (BCE, 4TO
HE YHUCIIo, BBOIUTCA B KaBblukax). [llenkuure «OK».

[TpugymaiiTe ¥ BHIIOJHUTE €1€ HECKOJIBKO YCIOBUI MOUCKA IS BCeX (PaitiioB.

4. PemaktupoBaHue TaOIHUIIBL.

Jlo6aBbTe eme 3anuck B Tabnuity delo 2.DBF.

Ortkpoiite ee (11. 2). BeiGepuTe pesxum nmpocMoTpa (TabamyHbINR

WJIY TI0 3aITHCSIM).

Jlo6aBbTe mycTyto cTpoky B KoHIle Tabnuiel: { CTRL+N}.

Benute nndopmaruio.

N3meHnuTe qaHHbIE B y’K€ TOTOBOM IOJIE: IBAXKAbI LEIKHUTE I10

HEMY ¥ BBEIUTE HOBBIE JTaHHBIC.

VY nanure nocienHioo 3anuch Tadauns delo 2.DBF.

Haiinute o6peuennyro 3anucek. [LleaKHUTE MBIIIBIO TIO TEMHO-

My TPSMOYTOJIBHUKY CJI€Ba OT COOTBETCTBYIOIIEH CTpoKW Tabmuilpl. Haiinute B MeHIo
«bA3A JJAHHBIX», menkunte «Y JaauThy

(«YnakoBaTb), mwenkHute «JA». [pyroi Bapuant — «3AIINCby,

«YJIAJIUTby.

JHlo6asbTe B daiin fond. DBF none «Opisi» A1 BHECEHUs CBEICHHUH O KOJIUYECTBE OMUCEH
Kaxaoro GoHma.

«OKHO» — «BU[I». OTkpoiiTe uamensemyto Tadnuiy. Llenkuu-

Te 1o «YcranoBkay». [losButcst nuanorooe okHO «Y CTAHOBKAW.

enkaure mo « CTPYKTYPA — U3MEHUTDb». ITosButcs okHO

«CTPYKTVYPA TABJIULbI». JIuctaiiTe CIUCOK MOJICH 10 KOHIIA.

YcTaHOBHUTE KypCOp Ha HUKHEM, ITyCTOM TIoJie. BBenuTe ero XxapakTepucTuku (MMsi, THIT
U pa3Mmep).

OcHOBBI HTHPOPMAITIOHHOTO MTOKCKA.

3asepmute BBoJ 10 3ammceii B daitnst fond.dbf, opis.dbf, delo.dbf,

delo1.dbf.

Otcoprupyiire 3anucu Tabmuip! delo1.dbf. mo Bozpacranuio

Ne ¢onna, onucwy, fiena U 3amuCH.

Ortxkpoiite Hyxknyto Tadbnuiry OKHO-BUJI-TTPOCMOTP-BA3A-COPTUPOBKA.

Bri6epute none B cicke «BCE ITOJIS», nBaX bl METKHUTE 110 HEMY.

Breibepute COPTHpPOBKY MO BO3PACTAHHMIO WM TIO YOBIBAaHUWIO, IIEIKHHUTE IO
COOTBETCTBYIOLIEMY (IIAXKKY.

Bribepure cnenyromiee moJye aHaIOTUYHO, IeakHuTe 1o Guaxky BO3P/YBbIB.

Coxpanutsb, BBeAUTE UM (haiina.

lenxaure «OK».

2. [Tpounaekcupyiite 3anucu Tadbmuisl delol.dbf o andasuty

BHJIOB JIOKYMEHTOB.
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B mento naiiqute mynktr BA3A — HACTPOWMKA.

B o6mactu UHAEKCHI — JIOBABUTD. [laiite unaekcy ums ¢ pacmupeHuem CDX
(KOMILIEKCHBIN caMOOOHOBIISIFOIIHICS UHEKC) 1 uMeHeM delol, coxpanute ero.

B criucke T1OJIS mienkHUTE 10 UMEHH MOJISA, IO KOTOpOoMY OynieT

IIPOBOJIUTHCS MHIEKCUpOBaHKe. BriGepuTe, 1o Bo3pacTaHUIO WIN

yOBIBaHUIO OyJIeTe HHIEKCUPOBATh, IEIKHUTE 0 COOTBETCTBYIOMEMY (raxky. Beeaure
clemylomee uMs moJjisi u cHoBa menkHure no ¢uaxky BO3P/YBBIBAHUS. Illenkaure mo
JNOBABUTD, OK.

3. Ocy1ecTBUTE MOUCK BCEX MPOTOKOJOB B horae Moxkaiickoro YUKA.

«3AITMCDH — UCKATDB». Tak MOXKHO MCKaTh TOJIBKO IO MIPOMHAEKCUPOBAHHOMY IOJIIO.
Hossurcst «KKOHCTPYKTOP BBIPAXEHUI». B o6nact «3nauenne mis SEEK» BBecTH
3HAUYEHME JIJIsl TIOMCKA B KaBBIYKAX, €CIIU 3TO TEKCT («IIpOoTOKOJIbD»). [llenkuure OK.

4. Ocyl1ecTBUTE NOUCK BCEX TOKYMEHTOB (POH/1a, aBBTOPOM KOTO-

peIx sBisercs Moxaiickuit YUK.

Haiimure neno Ne 5. 3AITMCH — HAUTH. Unjekc He BaxeH.

[lenkuute mo «FOR» ().

Bri6epure none B ciucke «I[1OJIE», nBax /bl IETKHUTE 1O HEMY.

ITocTaBpTe NOrMUecKuii oneparop (B JaHHOM CIy4ae =) U BBEUTE 3HAUCHUE (B KaBBbIUKAX,
ecyu 370 TekeT): aBTop= «Moxkaiickuit YUK». enkuure «OK».

5. Ocy1iecTBUTE MOUCK BCEX JOKYMEHTOB, T/Ie YHOMHUHAeTcs 0 che3nax CoBETOB.
«ITPABKA — HAUWTW». be3 Bcsakux kaBeIuek BBeauTe «Cbhe3nay» U HaAXMUTE «OK».
6. OcyriecTBUTe MOUCK BceX MpoTOKoioB Moxaiickoro YUKA B 1 omucu ¢ouma

Mosxaiickoro YUKA. JIns 3TOro Hy*HO OCTPOUTH

sanpoc: DAMIT — CO3JIATD. lllenknute no pnaxxy SAITPOC — CO3JIATD.

none «KPUTEPMM OTBOPA» BBenuTe 10Jis, ONEpPaTopbl M MX 3HAYEHUSA
(BuA_IOKyMEHTOB — noxoxe Ha — «[IpoTokomns» u ap.)

Bribepure mosnst pesynabTara.

[lenkuute no « BBITIOJIHUTH 3AITPOCY.

KoHTposbHBIE BOIIPOCHI:

1. Hazosure srans! coznanns AUIIC. KakoBa poibs apXuBUCTa Ha KaX/I0M U3 3TAIOB?

2. HazoBute u3BecTHBIE BaM MOJIENHN (CTPYKTYPbI) JTaHHBIX?

3. B yem npeumyiiecTBa 1 HEAOCTATKU PEISALMOHHON MOAETH TaHHbBIX?

4. KakoBa meronuka noucka nnpopmaryu B AUTIC?

5. Kakum oOpa3oM oluserdaercs TpyJd COCTaBUTENS DSJICKTPOHHOM OMHCH TIO
CPaBHEHHUIO C TPaJAULIMOHHOMN?

6. B ueM npenMyinecTBa 3JIEKTPOHHOM ONMCH MEPE] TPAAULIUOHHON C TOUYKH 3PEHUS

METOIMKH MoKcKa nHpopmarmu’?

JIureparypa:

I"apckoBa M.M. ba3bl 1 GaHKHM JaHHBIX B UCTOPUYECKUX HccienoBaHusx. M., 1994. Hactp
2. Texnonorus 6a3 nanueix. C. 47-84.

Kucenes N.H. O6 aBromaruzaumu HCA x apxuBHbM gokymentam / M.H. Kucenes //

WNudopmanmonsslii 6royutereHs accoruanuu «Mcropust u kommnbiotepy. — M., 1998. — Ne 23.
— C. 22-30.

Tema 2. CocTaBiieHue y4ETHBIX JOKYMEHTOB U CO3JJaHHE M1acIIOPTa apXUBa C IIOMOIIBIO
o011eoTpacieBbIX MporpamMm « ApxuBHbIH Goum» 1 «POHIOBBIHN KaTanor». 4 Jaca.

Lenb paboThI: OCBOEHHE CTYJACHTAMHU OCHOB (DYHKIIMOHHPOBAHHUS OTPACICBON CHCTEMBI
ABTOMAaTHU3UPOBAHHOIO LICHTPAIM30BAHHOIO y4eTa JOKYMEHTOB.

B pesynbraTte paboThl CTYACHT I0JKEH 3HATh:
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- Ha3zHaueHue U (PYHKIMH, OCHOBBI HHTEp(deiica mporpaMmbl « ApXUBHBIN (POHI;
- Ha3HaueHUe U PYHKIMH, OCHOBHI HHTep(eiica mporpaMmMbl «DOHIOBBIIN KaTanor».
B pesynbrate paboThl CTYIEHT JOJKEH YMETh:

1. pabotath ¢ mporpaMMoil «ApxHBHBIH (DOHI» B peKHMME MOIB30BATENS U
aMUHHUCTPATOPA;
2. BBOJIUTH JJAHHBIEC U3 JIOKYMEHTOB BHYTPEHHEI'0 Y4ET apXHUBa

(;mucta oHma, onMceit) B pa3aeiasl OCHOBHOTO MEHIO MPOTPaMMBbl «APXUBHBINA (HOH —
¢boHx, onuch, ABKEHUE JOKYMEHTOB;

3. CO3/1aBaTh C IIOMOUIBIO IPOrpaMMbI «ApXUBHBIN (POHI» MACTIOPT ApXUBA;

4. HacTpauBaTh nporpaMMmy «®OHIOBBIN KaTaJlor» B peXUME aIMUHHCTpaTOpa U
OCYIIECTBIATH 3KCIOPT AAHHBIX U3 MPOTpaMMbl «ApXUBHBIN GoHI» (AD);

S. II0JIy4aTh CBOJHBIN MacnopT apxuBa B nporpamme «DoHoBsIi kaTanor» (PK).

[TporpammHOe obecrieueHue:

1. Tporpamma «APXUBHBIN ®OHJI» 2.0 umn 3.0 for Windows (DenmepanbHas
apXMBHas CIIyk0a).

2. [Iporpamma «DOHJIOBBIN KATAJIOI' CYBBEKTA ®EJEPALIMN» 1.0 for
Windows (PenepanbHas apxuBHas CIyx0a).

Paznarounbie maTepuas:

- 3aIlOJIHEHHBIH JIUCT POHAA.

[IpakTuyeckoe 3a1aHue:

[lepen HadanoMm pabOThI BCIIOMHUTE:

1. KakoBbI riaBHbIE 33/1a41 yyeTa JOKYMEHTOB B apXuBe?

2. B yeM oTinune BHYTPEHHEro ydeTa JOKYMEHTOB OT LIEHTPAJM30BAaHHOIO ydeTa
JOKYMEHTOB?

3. Yro sBAseTCS €AMHULIEN yueTa apXUBHBIX JOKYMEHTOB?

4. KaxoBbl OCHOBHBIE (DOPMBI y4eTa JOKYMEHTOB B TOCY/IapCTBEHHOM U BEIOMCTBEHHOM
apxuse?

OO11ee 3HaKOMCTBO € IPOTPaMMOit

3arpysutre Word for Windows. Ortkpoiite ¢aitn  C:/WFOND/DOC/manual.doc.
3axoHcnekTupyire pasaens: HASHAUYEHUE

[MTPOI'PAMMBI, CTPYKTYPA NHOOPMALIMOHHOI'O MACCHBA.

Ipocmotpure  paspenst  M3MEHEHHUE IIAPOJIEM, MEHIO B PEXHME
[TOJIB3OBATEJIA 1 PEAAKTOPA, ITYTEBOJIUTEJIb.

CBepHure (aiis, He 3aKpbIBas €ro.

Bosemute JIMCT ®OHJIA u BBeuTe naHHBIC B TaOIUIBI B/]

«APXUBHBIN (HOHI.

Jns atoro:

3arpysute nporpammy A® 1 BOHIUTE B HEE MO NApOJIEM «2» (pEAaKTopa);

BbIOepuTe B riaBHOM MeHIo myHKT ®OHJI; nmepen Bamu mosiBUTCS CHMCOK BBEJCHHBIX
panee ¢onnoB; Haxxmute Enter. Bol Boiinere B paznen @POH/I.

Haunute ¢ IIOCJIEJJHET'O mo Bpemenu mepenmMeHoBaHus ¢onHnooOpaszoBarens. Ero
BBeauTe B Tabiuiy @OHJI, mepBsIii sKpaH,

TI0JIS1 TIOJTHOE Ha3BaHUE (HPOHIa», «COKpAIEHHOE Ha3BaHUE (POHIa.

BBenute Takke NaHHBIE B MOJSA «HOMEp (DOHIA», «KATETOPUA», «HAYAJIbHAS JaTay;
«KOHEYHAas JlaTay.

Bbonee pannue nazanus pongooOpazoBareins BBeaute B pasaen IIEPEMMEHOBAHUM A
(mynkt BepxHero meHio PA3/IEJIbI), 0603HauMB 1aThl Kak10r0 Ha3BaHUSL.

Urak, Ber BBenu B B/ oOmue cBeaenus o (oHIE M3 MEPBBIX pa3/ieioB JucTa (OHIA.
[Tponomkaem nocae10BaTeIbHO NOMOIHAT
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naHHele o HameMm Qonzae. Cremyromuid paszaen aucta ¢poHna — «YUeT HEOMHCAaHHBIX
MaTepUaIoBy (T.€. POCCHINN).

1. BBeauTe naHHBIE O KOJMYECTBE SMHUIL XPAHEHUS POCCHIIN U3 pa3Jiena Jucta GoHaa
(yuer HeonmcanHbIX MaTepuainoB) B pa3aein «IBMKEHUE JOKYMEHTOB». [lns storo:

- BbIOepuTe MyHKT BepxHero MeHio «PA3JIEJIbI»;

- Be10epuTe noanyHkT «JIBDKEHUE JIOKYMEHTOBY, nanee — JIOBABUTD,
POCCHIIIb, ENTER. IlocnenoBaTeabHO

COXpaHsis, BBEJUTE BCE MOCTYIUICHUS U BCE BBIOBITHS POCCHIIH, YKa3aHHbIE B JICTE (POHTA.

2. Crnenyromuii pazaen aucra ¢GoHJa — y4eT ONMCAHHBIX JOKYMEHTOB. BBeaute B
noapazaen OIIMCHU (nynkr Bepxnero meHio PA3JIEJIbl) nanHbie 0 HOMepax, Ha3BaHUSX
KpallHUX JaTax OIHMCEH, 3alMuCaHHbIX B JUCT (oHma. Bribepure COOTBETCTBYIOIIMI BUIAM
JOKYMEHTOB «THUII OITUCK».

3. Beenute B noapaznen «ABMDXEHUE JIOKYMEHTOB)Y (IyHKT BEpXHETO MEHIO
PA3/IEJIbI) nanHble 000 BCEX MOCTYIJICHUS U BBIOBITHSX OMUCAHHBIX MaTEPUANIOB, YKa3aHHbIX
B syucte ponpaa. s storo obpaturecy Kk noanyHkry meHio «/IBMOKEHUE JJOKYMEHTOB»,
BoiOepure JIOBABUTD. Kak Buaute, nepen Bamu Bo3HHMK cmucok omuceid ¢onaa. Bribepute
HY)KHYIO OIIUCh, B KOTOPOH IpPOMU30LUIO JBWXKEHHE JOKYMEHTOB. BBeaute roa IBUKEHMS,
BbIOEpUTE BUJ JABWKECHUS, U, CAMOE TJaBHOE, KOJMYECTBO MOCTYMUBIINX WX BBHIOBIBIINUX JIEI,
IIOCJIEOBATEIBHO COXpaHss KaXayto 3anuch (MyHKT HuxHero MeHio « COXPAHUTDy).

4. CuoBa o6parurech k Word for Windows. Ilpounraiite paszgen 8 «MEHIO
AIIMUHUCTPATOPAY. 3anummure MyHKTH MEHIO. 3akpoiiTe (aii.
5. 3akpoiite mnporpammy AD U CcHOBa 3arpy3uTe ee MmojJ mapojeM <«3»

(anmunucTparopa). Boitaure B pazgen [TACIIOPT. 3anonnuTte Ha3BaHUE apXuBa, YKa3aHHOE B
mucte Gonpa. lllenxaure mo CHUTATH CBO/IHBIE. U nonyunte cBOIHBIC TaHHBIE MACTIOPTA.
Ilenkuute no CJIEJYIOIIUN SKPAH u npocmotpute IIACIIOPT APXVBA.

3akpoiite nporpammy AD.

6. 3arpy3zutre MS Word.

3arpysute ¢aitn FK/DOC/Manual./doc.

7. 3aKOHCHIEKTUPYWUTE pa3/iebl:

Hasnauenue nporpammsi,

CrpykTypa HHPOPMAITMOHHOTO MAaCCHBa,

OOHOBIIEHUE TAaHHBIX.

8. Barpysute mporpammy ®OHJIOBBIM KATAJIOI mox mapoxem  «3»
(amMuHHCTpaTOpA).

Boiinure B paznen OPI'AH YIIPABJIEHW AL

Beenenue B paznen [IOJIHOE HA3BAHMUE nannsie 06 oprane

yIpaBJIEHUs apXUBHBIM JieioM. Hanpumep, ApXuBHBIN OTAEN IpU

aaMUHHCTpar Bomoroackoi o6macry.

B paznen COKPAIIEHHOE HA3BBAHUE — AO Bousoroackoi

oOnacru.

Anpec: Bonorna, yn. Jlenuna, 20, 122151.

CoxpaHuTe TaHHBIE.

0. Boiinute B paznen APXVB, BBeaute ganuble (U3 ucta GoH/A)

B IOJISL:

I[IOJIHOE HA3BAHUME APXWBA; COKPAIIEHHOE HA3BAHUWE (Hanpumep,
I'ABO).

AJIPEC APXWBA, Boibepure cootBerctByromuii YPOBEHDb u TUII (nanpumep, s
[IMAM — myHununanbHbslii apxuB). COXpaHUTE TaHHBIE.

Bribepure B criucke Bamr apxus. Haxxmure ENTER, Ha Bomipoc mporpaMmMel 00 HCTOUHUKE
nauabix BBenute aapec G\wfond\DBF, menkaute no SELEKT, B mynkTe ['OJ/] mocraBpTe camblit
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paHHUU roJi, 32 KOTOpBIN y Bac 6b110 H3MeHeHne (IIOCTYIUIEHUE WIIN BBIOBITHE) YUETHBIX TaHHBIX.
Haxmute ENTER. Hoxnautecs nosisiaenust Haanucu ObBHOBJIEHUE JAHHBIX YCITEIIHO
3ABEPHIEHO. Jlannsie nporpamMsl A® ckonuposanuch B nporpammy K. Haxxmure ENTER.

10.  3akpoiite nporpammy @K u emre pa3 3arpysure ee ¢ napoiieM «2» (peaakropa).

Tenepp MaccuB YYETHBIX JaHHBIX PETMOHA IOIMOJHWICS NaHHBIMU Bamlero apxwusa.
Yoeaurecr B 3toM. Otkpoiite pazaen APXMB®WJIIbTP. Bribepure Bam apxuB, HaxxmuTte
BBITIOJIHUTD.

Boiinute B paznen ®OH/] Bei6epure Bam apxus, Haxxmure ENTER.

IIpocmoTpure msrorosneHHblil Bamu [lacnopr apxuBa B pazuene ITACIIOPT (myHkr
BepxHero Mmento PA3JIEJIbI).

Paborast ¢ mporpaMMoii, MOXHO IOJIy4HThb CBOAHBIN macmopT mo Bamemy apxuBy 3a
pasHble rosl (noapasaen «CBOAHBIN NacmopT»).

Jlnis gero ciyxat moapasaeinsl «J{unamuka — ade.»; «Iuaamuka %o»?

KoHTposbHBIE BOIIPOCHI:

1. [ToueMy MIMEHHO y4€T TOKYMEHTOB CTaJl OJJTHUM U3 IEPBOOUYEPETHBIX HAIIPABICHUI
KOMITBIOTEpPU3ALIMU apXUBHOTO Jiena?

2. B 4yem BaxXHOCTH NMPUMEHEHHsI OOIIEOTPACIIEBBIX (THIMOBBIX) 0a3 MaHHBIX JUIS
BEJICHUS y4yeTa JOKYMEHTOB ApxuBHoro ¢ounaa PO?

3. KakoBbl  mpeumymiecTBa  aBTOMaTH3MpPOBAHHBIX ~ CUCTEM  ydeTa  Iepel
TPaJMLINOHHBIMU YYETHBIMU CITPABOYHUKAMU?

4. Hazosure ocnoBuble ¢pyHKimun AUTIC «ApxuBHBIN GoHI» U «DPOHIOBBIN KaTalor

cyonekTa denepanum.

5. Kak ctpoutcst aBTOMaTU3MpPOBAHHAS CUCTEMA [IEHTPATU30BAaHHOTO YueTa TOKYMEHTOB
ApxusHoro ¢onna PO?

JIureparypa:

1. BpeMeHHBIN MOPSIOK aBTOMAaTU3MPOBAHHOTO TOCYJApCTBEHHOIO y4yeTa JIOKYMEHTOB
ApxuBHoro ¢onnma Poccuiickoir ®enepanuu, XpaHAIUXCS B TOCYIApPCTBEHHBIX H
MYHHMLIMIAIBHBIX apxuBax (yTBepxkaeH npukazom Pocapxusa ot 23.10.2000 Ne 64.

2. EnuHbIi OPSAIOK 3aMoTHeHUs mojiei EnnHoit aBToMaTu3npoBaHHON HH(DOPMAITHOHHOM
CHCTEMBI, COCTOSILEH U3 MPOrPAMMHBIX KOMILJIEKCOB «ApXHUBHBIN (hoHIY», «DOHIOBBIN KaTaaor,
«entpanpuelii poHaoBEI KaTamory. [Ipoekt. / M.: 3A0 «AJJAIIT», 20135 Poccus (2002—
2010 romsr)»

Tema 4. CoznaHue y4yeTHBIX JOKYMEHTOB apXWBa M IaclopTa apxuBa C IOMOIIBIO
porpamMMmbl «YUeT apXuBHOTO (poHIa». 8 4acos.

Ienb pa®oTHI: OCBOCHHME CTYACHTAMH METOAMKH aBTOMAaTU3MPOBAHHOTO BHYTPEHHETO U
LIEHTPAJIM30BAHHOIO y4€Ta ApXUBHBIX JIOKYMEHTOB, IpUMEHsAeMOU B I'naBapxuse r. MOCKBBI,
npuoOpeTeHne HaBBIKOB CPABHEHUS IPOTPAMMHBIX MTPOTYKTOB.

B pesynbraTte paboThl CTYACHT I0JKEH 3HATD:

- Ha3HaueHUE M (YHKIMM, OCHOBBI HMHTep(eiica mporpaMmbl «Y4eT apXHBHOTO
bonmay;

- paznuuue Mexay pexumoMm nononHeHus Bl B pexume @OHJI- OIIMCH u B
pexume AKT.

B pesynbraTe paboThl CTYJIEHT T0JKEH YMETh:

- HACTpauBaTh MPOrpaMMy «Yd4eT apxXUBHOTO (OHJa» B PEKUME aJMHHHUCTPATOpA,
BBOJMTH TOJIb30BaTENEH U BEIOUPATH (DOPMBI OTUETA;

- pabotare B mporpamme «Yuer apxuBHOro ¢oHma» B pexume OOHJI-OITNUCH,
BBOJMTH JaHHBIC U3 JIOKyMEHTOB BHYTPEHHETO YUeT apxuBa (Jiucta (oHna, onuceit) B pa3aeibl
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OCHOBHOT'O MEHIO ITpoTrpamMMsbl «YueT apxuBHoro ¢ounay — ®OHJ — ITIOITIOJIHEHUE B/I;
OIIMCh — IIOIIOJIHEHUE B/1, EXl. XPAHEHUSI.

- CO3/1aBaTh C MOMOUIBIO TPOTPaAMMBI «YYeT apXUBHOTO (POHIA»

mucT (poHA, KHUTY y4eTa MOCTYIUIEHUH apXuBa, CIIUCOK (OH-

JIOB ¥ IPyTUe TOKYMEHTHI BHYTPEHHETO y4eTa.

[TporpammHO€e oGecrieueHue:

WuTerpupoBanHas aBTOMaTH3UpOBaHHAsA cuctema «YueT apxuBHoOro ¢ouma» (AO
Wucodt).

Paznarounbie maTepuas:

- 3amonHeHHbBIE TUCTHI (JOHIOB Ha JBa OHA,

- Omnuce aen Gonna,

- PyKOBOJCTBO MMONIB30BATENS IPOTPAMMBI «YUET apXUBHOTO (OH/IA.

[Tpaktuyeckoe 3ananue 1-4 gaca. [lepen Hauanom paboThI

BCIIOMHHTE:

1. Kakue ydeTHble JOKYMEHTBHI MO3BOJIAET MOJYYUTh M pacredaraTh MporpaMma
«ApPXUBHBIN HOHI»?

2. KakoBbl OCHOBHBIE JIOKYMEHTBHI U JIOTIOJHHUTEIIbHBIE JOKYMEHTHI BHYTPEHHETO
ydyeTa B TOCYJapCTBEHHOM apXxuBe?

3. KakoBbl OCHOBHBIE JIOKYMEHTBHI U JIOTIOJHHUTEIbHBIC JOKYMEHTHI BHYTPEHHETO
ydyeTa B TOCYJapCTBEHHOM apXxuBe?

WuTerpupoBanHas aBTOMaTH3UpPOBaHHAs cuUcTeMa «Y4eT apxuBHOro Qouma» (YAD)
npeJHa3HaueHa JUIsl BEICHUS IIEHTPAJM30BAHHO- IO y4eTa JOKYMEHTOB Kak MO apXuBY, TaK U IO
apXHUBOXPAHUITHUILLY.

Cucrema pazpabotana ¢pupmoii «Macop» 115 TAY r.MOCKBBL

HaunuTe 3HaKOMCTBO C MPOrpaMMou ¢ JEMOBEPCHH.

3arpysute Microsoft Internet Explorer (ITyck — IIporpammber — MS Internet Explorer).

B nmone «ampec» BBequTe www.insoft.ru. Jlosxxaurech 3arpys3ku caiira.

[Ilenxkuute no 3acraske «/lemoBepcum». JloxaAUTECH 3arpy3KH CTPAHULIBI.

[Ilenkaute mo nepsBoil crpoke «VIHTErpupoBaHHas aBTOMATU3MPOBAHHAs CUCTEMA
MOCKOBCKOTO TOPOJICKOTO OOBbETUHEHUS APXUBOBY.

JloKauTech 3arpy3Ky CTPaHULIbL.

Bribepure nmynkr menio «[IOMOILby, Boiiaute B pazgen «O cucreme, BHITUIIUTE B
TeTpaab JaHHbIE O Mporpamme u paspadotunke. [llenkaute mo OK.

Boiinute B myHkT MeHo « AKT». lllenkuure no «HOBBI AKT»

CJIEBA, CAMOCTOSITEJILHO OIPEAEIUTE M 3alMIIUTE IOCIEA0BATEIbHOCTh NEHCTBUHN Ui
BBEJICHUS B aKT MepepabOTKU OMUCEH:

Beenenust yuetnbix ganasix no HoBoii omcu Ne 3.

Vnaneuusa scex aea omucu Ne 3.

Boiinute B nynkt mento BEJIEHWUE YUETHBIX TJOKYMEHTOB.

CaMOCTOSATENBHO YCTAHOBUTE MOCIEI0BATENLHOCTh JCUCTBUMA:

HEOOXOIMMBIX JJIsl BBEJICHUS CBEACHUN B THCT (DOH/A;

HEOOXOIMMBIX JJIsl BEJICHUS CTHCKa (OHIIOB;

HEOOXOIUMBIX, JJIsi TIOJNy4EHHUS CBEACHHUHM O COCTOSHUM Ka)XJIOW E€IMHUIIBI XPAaHCHUS
(BHUMATENBHO CMOTPUTE Ha Pa3/ieiibl TIIABHOTO MEHIO BBEPXY).

YcTaHoBUTE M 3aMMIINATE, KaKU€ JOKYMEHTHI BHYTPEHHErO y4eTa IMO3BOJIIET COCTaBUTh
cucTteMa. YCTaHOBUTE M 3aIUIIUTE, KAKUE JOKYMEHTHI IIEHTPAJIM30BAHHOTO y4yeTa MO3BOJIAET
COCTaBUTh cucTeMa (ITyHKT MEeHIO «BeleHne ydeTHbIX JOKYMEHTOBY).

Kakum 06pa3oM MOKHO COCTaBUTH MACIIOPT apXuBa’?


http://www.insoft.ru/
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2. Tenepb nepexouM K IPaKTUKE. 3arpy3ure nporpammy «Y ADy,

menkHyB Mblibio 1o [TYCK — ITPOI'PAMMEBI — YUET APXUB- HOI'O ®OHJIA —
AIIMUHUCTPATOP. IIporpamma 3arycTUTCs B pexXUMe agMuHucTparopa. lllenkaure Mplbio
no HACTPOHKA BJI.

Cosnaiite B/I. Beenute B okHo CO3/IAHUE B/ anpec G/arhive/dbf.

[lenkaute CO3ATH, OK. Brl BepHerech B ocHOBHOE MeHIo. lllenkHure ®ANJIBI
OTYETOB. Beeaure B oTkpbIBIeecs: okHo anpec C:/ arhive/reports. lllenkuute SELEKT, OK.

enxkuute no nynkry ITIOJIB3OBATEJIM rnaBHoro MeHro. Bam cienyer BBecTH
10JIb30BATENE U IPUCBOUTH UM IIPaBa, HA3HAYUTh [1apOJIH.

Wrak, Haunute ¢ nukonku «HoBas 3anuce» BHU3Y (1uctouek). B mone ®UO BBenuTe CBOIO
¢bamunuto, npucBoiiTe cede QPYHKIMHM aAMUHUCTPATOPA, MIEIKHYB 1O (PIakKy U BHIOpaB MyHKT
«AIMUHUCTPATOP» 13 BepxHEro MeHI0. YKaxuTe Mapoib «1» u moarBepxacHue «1».
[lenkaute no uxkonke COXPAHUTD (auckera BHU3Y).

Cucrema rotosa k pabote. [llenkaute no BBIXO/.

7. 3amyctute mporpammy B pexxume noJib3oBatens. Lllenkaure mbimbio no [TYCK-
[TPOTPAMMBI — VUYET APXMBHOI'O ®OH-JIA — YA®.

HaiinuTe BBepXy CTpOKY INIaBHOTO MEHIO. B 11eHTpe paboyero okHa HaXOAUTCs Ha3BaHHUE
apxuBa. YToOBI HauaTh paboTy C CUCTEMOH cielyeT BBECTH CBOIO (PaMUIIMIO U Mapoiihb «1».

[Iporpammoi mpeaycMOTPEHBI IBE CUCTEMBI yueTa — 10 coxpaHeHus llacropra apxuBa
u nocie coxpanenus Ilacnopra. Pexxum ydera o coxpanenus [lacnopra apxuBa npegHazHaueH
s BBoAa Oombmmx MaccuBoB  umH(popmammu  3A  TIPEJBIAVIIME TOJbL. 3to
IIOATOTOBUTENBHBIN dTan ydera. llocne coxpaHeHus macrmopra 3TOT PEXUM CTAHOBHUTCA
HEJOCTYITHBIM — W3MEHEHMSI B JAHHBIX MOXHO OCYIECTBIIATH TOJIbKO 4yepe3 MyHKT MeHo AKT.
IIpencraBum cebe, uto maHHas cucreMa BBeneHa B apxuBe B 2001 rofy, a yueTHble JOKYMEHTHI
umerotcs 3a 40 ner. CHavana ciieyeT BBECTH JaHHBbIE 000BceX (POHAAX M OMHCAX apXHBa,
oTioxxupluxcs 3a 40 ner.

B pexxrMe nepBoHa4aIbHOTO MONOJHEHUS TaHHBIX OCHOBHBIMU

apisitorest Tpu myHkra: @OHI-OIMUCH-EJI.XP. PaboTa HauMHaeTcsi ¢ MyHKTAa MEHIO
®OH/. Pexxum onucu CTAaHOBUTCS aKTUBHBIM TTOCJIE BBOJIAa M BBIOOPA (poHA, YTOOBI HE HAPYIIUTH
CKBO3HYIO HyMEpAIUIO ONucell B paMKkax (oH[a.

8. IllenkHuTe MBIMBIO TO MyHKTY rinaBHoro meHio @OH/I. 3arem BbIOepuTE MyHKT
[TOITIOJIHEHUME B/I. Bo3smute nuct neporo ¢ouna. Breaure B kapTodKky (oHIA CBEACHUS O
donne:

- HoMep (oHTa;

- kareroputo (oHaa (BeIOEpUTE, HCXOIS U3 €r0 IIEHHOCTH);

- cocTosiHUEe oHAA (IIEITYOK MO CTPEJIKE CIPaBa, «B HATUUIHANY);

- MH(POPMAIIMIO O MOCTYIUIEHUH (BBEIUTE JATy IMEPBOrO IMOCTYIUICHUS C JIMCTa

- BBeAUTE HOMep apxuBoxpanwinnia B nojie APXMBOXPAHWJIMIIE 1;

- KoJIMuecTBO HeonucaHHbIX Marepuaios B ojae HEOIIMCAHBIE MATEPUAJIBI;

- OT KOTO TIOCTYIMUJIN MaTepualsl (0T poHm000pazoBarers).

OcranbHble MO KapTOUYKM (OHIA HEAOCTYIHBI, TaK KaK JaHHBIE CIEAYEeT BBOIHWTH B
nyHkTe riaaHoro MeHo OITMCb.

Opnnako 3amosnHeHHe KapTouku (oHma emie He 3akoH4yeHo. lllenkHute mO BKIAIKE
HA3BAHUE ®OHJIA, ykaxxuTe mocieaoBaTeNbHO Bce Ha3BaHUs (pOoHMA, yKa3aHHBIE B IIEPBOM
pazznene nucra ponna u ux kpaitaue narsl (nosss HASBBAHUE ®OHIA, IATA HAYAJIBHAA,
JATA KOHEUHASA).

Buaumanue!

[Tocne BBOAA KakJI0T0 Ha3BaHMs (DOHJIA HA/IO €T0 COXPAHUTH (LIETKHUTE MO MTUKTOTpaMMe
C XKeNToW auckeTod BHHU3Y). Ecnu HasBanue (oHIAa HE MMEET TOYHBIX KpalHMX AT, CIexyeT
BPYUYHYIO pPacIOJIOKUTh Ha3BaHMs B TOH MOCIIEI0BATENIbHOCTH, B KOTOPOH OHU
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npuBeIeHbBl B JUCTe (OHAA (HCIOJIb3YHTE KHOMKH CO CTPEJIOYKAMHM BBEPX-BHU3).
[IpenBapuTENbHO HYXHO BBIIEIUTH MBIIIBIO CTPOKY C Ha3BaHUEM, a 3aT€M IEPEMECTUTH €ro
BBEPX WJIM BHU3 HY)KHOM KHOIIKOM. E1te pa3 coxpanure naHHble B KOHILE. [IlenKkHUTE 110 NKOHKE
c neeppto BHM3Y. llenknute no Briagke AHHOTAILIMS. Benute kpaTKyi0 aHHOTAIUIO
TOKyMeHTOB (oHIa (BUABI TOKyMEHTOB, TeMaTuka). Coxpanute nanHsie. lllenkHuTe MO UKOHKE
C JIBEPBIO BHU3Y.

Brianky COCTAB ®@OH/IA He Tporaiite, OHa 3aloJHUTCS aBToMaThdecku. llenkuure
110 MKOHKE C JIBepbi0 BHU3Y. Eciu Bbl 3a0b11M COXpaHUTD JaHHBIE, MTOSIBUTCS «BOIPOILAIOIIEE)
OKHO. BriGepute

BBIXOJI C IIPOBEPKOI. Hu B koem cioydae He BoIGupaiite OTMEHUTH
N3MEHEHUS! Torma Bce Bamm crapanus npomagyT BTyHE M HOBBIE JaHHBIE OyayT
YHUUTOXKEHB!I !

AHaOTUYHBIM 00pa3oM BBEIHUTE JaHHBIE CO BTOPOTO JIMCTA (OHAA U U3 OMUCH (OHIA
(POH-ITOITOJIHEHUME BJI).

9. BBenuTe naHHBIE O KOJIMYECTBE €MHUI] XpaHEeHus onuced Gouaa 1, 2 (mctel GpoHaa)
u 3 (omuck donna). [nst storo HyxHo Bortu B pasaen OIIHUCD. JomxkHo ObITh, Bl 3ameTnnm,
YTO MOCJIE COXPAHEHUs IEPBOIl KApTOUKH (POH/A, 3TOT MYHKT MEHIO CTaJl aKTUBHBIM.

Opnnako st toro, uroObl BBecTH naHHble B paznen OIIMCD, crauyana crnemyer HalTh
¢donn, onucu koToporo Ber Oynere BBoauTh. J{i1st 3TOr0 HYXXHO BOHTH B MyHKT MeHI0o ®OH/I-
BBIBOP ®OH/IA. Ilepen Bamu Bo3HHKHET (hopMa Uit BBOAA KPUTEPHEB MOMCKA.

OcymecTBuTe MOUCK (poHAA MO pALY KPUTEpPHEB (HOMEp, COCTOSIHUE — B HAJIHYUH).
[enkuute no nkonke [IIONCK (kpacHast tyna BHu3Yy). Camblii IpoCTO# COCO0 MOTYYUTH CIUCOK
BCEX BBEACHHBIX (DOHIOB — MIENKHYTH 10 UKOHKE JIVIIA BHH3Y, BOOOIIE HE BBOIS

KpUTEepHeB noucka. HaBenuTe Kypcop Ha Ha3BaHHME MEpPBOro (OHAA B CIHCKE, TBAXKIIBI
HIETKHUTE 10 HoMepy ¢onpa. IlosBuTcs kaprouka Gonna. Tenepb MOXHO IPUCTYIHUTH K BBOJY
cBesieHui 00 onmcax Goumaa.

[llenxnuTe Mplubo 1o nyHKTy rinasHoro mMeHto OINMCb. IlosiBuTcs kxapToyka omnmmcH
nepBoro GpoHmaa.

Bo3bMuTe MHCT COOTBETCTBYIONIETO (POHAA U MOOYEPEHO BHECUTE CBEIICHHS O KaXKIOU
OTMCH: HOMEpP OINHMCH, Ha3BaHUE OINHUCH, THIl OMHUCHU M CIOCOO0 BOCIPOM3BEIEHUS BHIOEpUTE U3
cnucka (crpenka crnpasa) o cMmeiciny. B mone KOJIMYECTBO TOMOB nocraseste 1, B nosie
AHHOTAIIM A BouimunTe KpaTKyr XapaKTEpUCTHKY COCTaBa M COAEPKaHUS JOKYMEHTOB OIIMCH;
B nosie CPOK XPAHEHUS — Bnumunte «moctossHHO». O0s3aTeNbHO MPOCTaBbTE KOJIUYECTBO
eIMHUI] XpaHEHUs B OMUCH (CM. JTUCT (POH[A) U KpaliHUE AaThl TOKYMEHTOB OIUCH (CM. TaM Xe).
[enkuaute mo nuktorpamme COXPAHUTD (muckera BHH3Yy). Ecnu BBl 3a0BLTH COXpaHUTH U
menkuymu BbIXOJI, BeiGepute B nossupiemcs okae BBIXOJ[ C [IPOBEPKOI.

Taxum xe ciocooom (OIMTMCh-TITOTIOJIHEHUE B/1) BBenute cBeieHNs 000 BCEX OMHUCAX
nanHoro ¢onaa. 3atem Haiiaute Bropoit poua (POH/-BbIBOP ®OH/IA). Breau-

Te cBeneHus ¢ Jlucra ¢onma 060 Bcex OMUCAX AAHHOTO (oHAA. 3aT€M BO3BMUTE OMUCH
¢doHma u BBeauTe AaHHBIEe 00 3TOM omucu. OTkpoiTe mMyHKT rinaBHoro menio EJIMHUIIA
XPAHEHMWMS u BBeauTe 3aroJjIOBKH IIATH € U3 OMUCH. B JaHHBIIE MOMEHT BBI CO3[acTe HE
TOJIBKO YYETHBIN, HO U TOMCKOBBIN CIIPABOYHUK — APXUB-HYIO OIIHCh.

10. OcymiectBuTe MOUCK MH(OPMAIMKA 00 ONMMCAX BBEACHHBIX (POHIOB.

Jst aToro BeiOepute myHKT riaasHoro MeHio OITMCbh-BBIEOP OITMCH.

ITosBUTCS OKHO 1711 yCTAaHOBKHM KpUTEpHEB NoMcKa. OCyIECTBUTE MOUCK 110 HA3BAHHUIO
onucu. /g 3Toro abcom0THO HeoOs3arenbHO BBOAUTH B moiie HASBAHUME OIIMCHU Bce
HazBaHMs. JlocTaToyHO ojHOTO cinoBa. Ho mpu 3TOM cienyeT BBINOJIHATH MTpaBUila COCTABICHUS
3arpoca:

%o0t1aen% — CIOBO BCTpeYaeTcs B JI0OOM MECTe Ha3BaHUS;

otaen% — CJI0BO BCTpedaeTcs 00s3aTeNIbHO B HAYaJIe HA3BaHUS;

%0Tnen — Ha3BaHME 3aKaHUMBAETCS IaHHBIM CJI0BOM;

%oTtnen%xkanpoYymnpaBneHus% — 000 coueTaHHe CIOBO+
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CJI0BO1CIIOBO.

OtmertsTe BHM3Y nepexintouatesis COOTBETCTBUE XOTSA Bbl

OHOMY VCJIOBHIO. llenkuute no kxonke [IONCK BHuzy.

AHaJIOTUYHBIM CIOCOOOM OCYIIIECTBUTE IMOUCK 110 KpAitHUM JaTam

JOKYMEHTOB OIIMCEH; 110 aHHOTALUU ONKCHU. B pesynbrare Bcex ycwimii nepen Bamu
MIOSIBUTCS CIIMCOK onucel. [IpocmoTpure kKapTouku

HAWJICHHBIX OMKCEH, LIEJIKAs [0 UX HOMEDPY.

Haiins onuce, monpoOyiiTe HaliTH BBeAeHHBIE iena. OCyIECTBUTE MOKUCK MO KIFOYEBOMY
CIIOBY (XOTs OBI OJTHO CIIOBO M3 3aroJioBKa Jiel, KoTopoe Bbl momuuTe).

O6parute BHUManue, uro pexxum AKT HenocTymen.

11. Otkpoiite myHkT riaBHoro MmeHro COCTABJIEHUME VUETHbBIX JOKYMEHTOB.

[TonpoOyiiTe caMOCTOSTENbHO, CIEAYs YKa3aHUSIM IPOTPaMMBlI,

COCTaBUTh CIIUCOK (POHNIOB apxMBa, peecTp onuceil 1ro0oro U3 BBeIeHHbIX Bamu doHma,
muct oxHoro u3 ¢ouaoB. CpaBHure nomyueHHbld u3 B/l Jluct ¢onma ¢ opuruHamom. Kakue
paszensl 1ucta GpoHAa OCTAMCh HE3aMOJTHEHHBIMU ?

B TerpamM COCTaBbTE CPABHUTENBHYI0 XapaKTepHCTHKy mnporpamm «APXVBHBIN
®OH/l» u «YUYET APXMBHOI'O ®OHJ/IA» ¢ ToukH 3peHHst TpeOoBaHHUI K 000PYI0BaHHUIO,
GbyHKIMH, ONTHMHU3ALMHU YydyeTa, yaoOcTBa uHTepdeiica, oTdeToB, croumocTH. Cremnaiite
3aKJIFOUEHUE T10JIb30BATENS.

KoHTposbHBIE BOIIPOCHI:

1. B uem cxoncTBO M paznuuue (QyHKIHH mporpaMm «ApXuBHBIA GoHD» U «YUeT
apXUBHOTO (oHIa»?

2. Kakue yueTHple AOKyMEHTbl Bbl MO)XeTe€ NOJIYy4UTh B KayeCTBE OTYETOB C
MIOMOIIIBIO TPOTPaMM «APXUBHBINA (GOHI» U «YUeT apXuBHOTO (PoHAA»?

3. KakoBBl TOCTOMHCTBA M HENOCTAaTKU KaXKJ0M W3 MporpamMM C TOYKH 3PEHMS
apXUBUCTA, UCIIOJIB3YIOLIET0 UX Ul OPraHU3allii aBTOMaTU3UPOBAHHOIO yueTa B apXUBe?

4. Kakue paznenst Jlucra ponaa Bam He yaanoch cOCTaBUTh B JAHHOM pexXuMe?

JIuteparypa:

I'openex T.H. Kommbrotepusammsi MOCKOBCKMX apxuBoB: oOT mnpoctoii B/l
MHTETpUpPOBaHHON MHpOopMannoHHou cucteme. 1986-2002 rr. // OteuectBennsie apxussl. 2002.
Ne 5. C. 20-26.

IIpakTrueckoe 3ananue 2-4 yaca.

[TporpammHOe obecrieueHue:

- HuTerpupoBanHasi aBTOMaTU3MPOBAHHAS cHCTEMa «YUeT apXuBHOTO Gouaa» (AO
NHCODT).

- PykoBocTBO 1ob30BaTes.

Paznarounbsie Matepuaibl:

- et (oHpa,

- aKTBI:

pueMa-rnepeayu e,

BBIJICJICHUS JIE]1 HA YHUUTOXEHUE,

HAyYHO-TEXHHYECKOH 00paboTKH (DOHJIOB.

[lepen HauanoMm pabOThI BCTIOMHUTE:

1. KakoBbI mpaBuia 3anonHeHus jucta Gouaa?

2. Kakue BUABI aKTOB (PUKCHPYIOT M3MEHEHHS B COCTaBe JOKYMEHTOB apXuBa M
JBUKEHHUE IOKYMEHTOB?
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1. Ortxkpoiite mporpammy «Y A®» B pexume nomas3osarens (IIYCK ITPOI'PAMMBbI-
YYET APXMBHOI'O ®OHIA-YUYET APXMBHO-I'O ®OHIA). Cpoio ¢amummio Ber,
KOHEUHO, He 3a0buin. Beemure ee u mapons — «1» — B cooTBercTBytomue mnosus. OOparute
BHuManue, 4yro pexuMm AKT nemoctynen. (ITompoOyii-re BBectu cBemenusi o6 akre AKT-
HOBBIU AKT). JInst BBeeHHS CBEICHHIT IO aKTy IpHEMa-Iepeadl JOKYMEHTOB HEOOXO0IMMO
CHayaja co3JaTh U 3alUTUTh NAacHOPT apxuBa. lI{eNKHUTE MBIIIBIO MO MYHKTY IVIABHOI'O MEHIO
BEJAEHUE ITACIIOPTOB, Bei6epure CO3JAHUE, menkuute no JA. IIporpamma nomnpocur
Bac nogoxaate, moTOM 3aBEpUT, YTO MAcoOpT apxuBa coznad. Ho Bel Huuero e Buaute. UToObI
MIOCMOTPETh Ha pe3yabTaT CBOMX TpyHoB, ImenkHuTe nmo OK, BeiOepuTe B IMyHKTE MEHIO
BEJIEHUE ITACIIOPTOB noamynkr [TPOCMOTP. IllenkHuTe MO0 MKOHKE C KpacHOU Jymnou
Hu3y. [Iponucraiite nmoyydeHHbI macnopT (BKJIAAKH cBepXy). Bel yoenurech, 4To GOJNBIIMHCTBO
pa3aesoB MyCThl, OJHAKO IpOrpaMma 4ECTHO MOJCUUTAlIa BBEJCHHBIC BaAMHU JaHHBIE U CBEJAa UX
BOEJIMHO B pazzene 1

u paszgene 3.1.

Cnenyer 3amututh nacrnopt oT ynanenus. Boibepure BEJIEHUE ITACTOPTOB-
KOPPEKTHPOBKA, mienkHuTe 1o MKOHKE ¢ Tajloukoi BHU3Yy. Ha Bompoc mporpaMmsl o 3aiiure
nacnopra BeiOepute oTBeT «JIA». YOemutech B TOM, YTO HAMpPOTHB JaThl co3daHMs Bariero
racnopra nosiBuiack kpacHas ormerka «3ALLMITIEH».

2. Jlnst Havana paboThl ¢ akTaMU HEOOXOAMMO CHOBA IEPEHACTPOUTH MPOrpamMmy B
pexume AIIMUHUCTPATOPA.

OTHbIHE, IOCJIEe COXPAaHEHMS MACIoPTa apXMUBa, BCE U3MEHEHHs B KOJIMYECTBE JeT (GoHAa
OCYILECTBIIAOTCS yepe3 MyHKT MeHto AKT.

[Tonymaiite, mouemy.

Ilenxkuute no nyHkry meHro BbBIXOJI. 3amycture mporpammy 3aHOBO B pPEXUME
AIMUHUCTPATOPA (nmpupaercst 3aHOBO BBECTH APOJIb).

CHoBa LIEIKHUTE 1o IIyHKTY MEHIO TIOJIb30BATEJIb-HOBBI

[TOJIb3OBATEJIb. Beeaute nuMs (3allOMHUB €T0), TAPOJIb «2%», MOATBEPKACHHUE «2).

Teneps npencrout camoe uHTepecHoe. Cnenyer co3nars HOBYIO poib — «HAUAJIBHUK
OTHEJIA YUETA». Jlns 3TOro LIENKHUTE MO KHOIIKE «PEdaKTOp poJiei» (TeaTpaibHas Macka
BHM3Y). Ha skpaHe nosBUTCS OKHO peAakTUpOBaHUs poJiel. ll{enkHuTe no nuKTorpaMme

HOBAA POJIb (aucToyek BHHU3Y) MBIIIKOH, BIMIIWTE B OKHO Ha3BaHUE POJH
«HAYAJIbBHUK OTJEJIA YYETA», OK. IloctaBpre ¢umaxku B mnoisx AKT (mpocmortp,
nonosinenue b/I) u B apyrux nossx. llenkaure no COXPAHUTD (auckera BHuzy). lllenkuure
no nukTorpamme BbIXO/] Banzy. B okune IIOJIb3OBATEIJIN, ¢ kotoporo Bl HaunHamu padory,
B nosie POJIb BriGepuTe HOBYIO poJib «HavanbHUK OT/ENa yyeTay.

[lenxHuTe MO AMCKETE BHU3Y (COXpaHUTh) U 1o nkoHke BBIXO/I.

Jlanee 3akpoiiTe mporpaMmy M CHOBa 3allyCTUTE €€ I0J HMMEHEM U C IapoJieM
HAYAJIbHUKA OT/JEJIA VUETA B pexume nonb30BaTesl.

Bri6epute mynkt meHio AKT — HOBBIN AKT. Bo3bMuTe IHCT ¢doHa, BBEIUTE TaHHBIC
u3 pazaena «/IBMOKEHUE JJOKYMEHTOB» 06 akrax npuema-mnepeaayu e, BbIICICHUS el
Ha YHMYTOXXEHHE, Hay4YHOTEXHUYeCKoil oOpaboTku (onmoB. Haiinute B nucte doHnma pasgen
«YYET HEOIITMCAHHBIX MATEPUAJIOB», BBeauTe NaHHbIE O NOCTYIJIEHUM MaTepUaliOB
poccwimy. Haiiaure aaty nepBoro nocTymienus pocesiny. Beeure B mento HOBBIN AKT HoMep
¢donma, nary akra (mepBas rpada — maTa nepBoro MOCTYIUIEHUS POCCHINHN), BHIOEPUTE THIT aKTa
—Tpuema-nepeqaud. B mone «OTkyna nocTynwind — JOKYMEHTBI»  BBEOUTE —  OT
donmoodpazosarens. B nmone MCIIOJIHUTEJIb 1 BBeaute cBoro dammmmio. lllenkaute mo
JMCKETe BHU3Y, YTOOBI COXPAHUTH 3aITHCh.

HoBpli1 akT co31aH, HO HE 3apETUCTPUPOBAH.

YroObI 3aNI0JHUTH HIKHIOKO YacTh aKTa O JBM)KEHUH JTOKYMEHTOB HE BBIXOJIS U3 PeXUMa
AKT, menknute no mnyHkry riaBHoro wmeHro DPOHJ[ — IIOCT. HEOIIMCAHHbBIX
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MATEPUAJIOB. Beeaute kpaiiHME JaThl INOCTYNMBIIEW POCCHIIM M KOJMYECTBO E€IUHMIL
xpanenus (u3 mucra ¢ponna). llenkuure no nuckere BHuzy (COXPAHUTD).

B nynkre menro AKT menknute no AKT — PETMICTPALIMA

AKTA — JIA — OK. Tenepb aKkT 3aperucTpUpOBaH, a CBEICHUS O IBUKEHUH JJOKYMEHTOB
BHECEHBI B CUCTEMY.

Takum ke 06pa3oM 3aperucTpupyiite apyroe mocrymienue pocchimt. AKT-HOBBIN
AKT; ®OHA-TIOCTYIUIEHUE HEOIIucannsix ; AKT-PETYICTPALIMSA AKTA.

BrIObITHE pOCCHINTU BCIIEJACTBUE COCTABJICHUS ONMCEH Ha Jiea perucTpupyercs Oosee
cnoxno. AKT-HOBBIU AKT. B none TUIT AKTA — BriGepure AKT OITUCAHMSL

Hanee, e Boixos u3 pexkuma AKT, BeiOepute mynkt @OHJI B riiaBHOM MEHIO, TTOAITYHKT
— BBIBbITUE HEOIITMCAHHBIX MATEPUAJIOB, BBemuTe mo aucTy (GOHIA KOJTHYECTBO U
JaThl BHIOBIBIIEH POCCHIINH, T.€. BCIO pocchinb. CoXpaHHUTE (IMCKETa BHUY).

Bri6epure nynkt merro OITHMCh, xotopslii cTan akTuBHBIM, a B HeM — HOBAS OITHUCh.
Beeaute no nucty ¢oHIa HOMEp ONKCH, BBEAUTE HA3BaHUE OMMCH, KpailHUE TaThl MaTepUaJIOB,
KOJIMYECTBO EAMHHUIl XpaHEHWs. BplinuTe U3 pexuMa ONMCH uepe3 ABEpb BHU3Y (MKOHKA),
COXPaHUB M3MEHEHHUs, coxpaHuTe n3MeHeHnus B pexxume AKT, 3apeructpupyiite AKT (AKT —
PETMUCTPALIMA AKTA).

PaznenaBmmch ¢ y4eToM poCChIM, O(POPMUTE BCE aKThl HAa MOCTYIUIEHHE OIMHCAHHBIX
MaTtepuanoB. J[is 3Toro Bo3pMUTE cBeneHus u3 aucra pouaa — pasaen «YUET OITMCAHHBIX
MATEPUAJIOB». Ecnu Bbl eme He aoragaiuch, Kak CO3/1a€TCS aKT IMOCTYIUICHHS OIKCH,
neiictyiite Tak: AKT — HOBBIU AKT, BBOJ HOMepa (OHZIA, JAaThI akTa (BCe Ta XKe mepBas
rpaga), TUII akta — npuema-nepenaun. CoxpaHure.

Hanee, He BbIxos u3 nmyHkTa MeHio AKT, BbIOepuTe MyHKT MEHIO...

npasuwibHO, OIIMCh — HOBAS OIIMCDB. Beenute cBeneHus 0 HOBOM omucu (Kpome
IIEPBOM, JAHHBIE O KOTOPOM BHI Yke BBesN). Co XpaHUTE. 3aperucTpupynTe axT.

Teneps 3ano0Bo cocrassTe JIMCT ®OHJAA (BEAEHUE YUET-

HBIX JTOKYMEHTOB — JIUCT ¢onna-BbIBPATH ®OHJ). ITo-

YyBCTBYITE pa3HUIlY — B JIaHHOM cily4ae 3aloJIHEHBI pa3aen 3 u 4

nucTa GOHAA O IBHKECHUN HEOTIMCAaHHBIX M OMMMCAHHBIX JOKYMEHTOB.

Cozpaite CBEJIEHMA Ob U3BMEHEHUAX B COCTABE JIOKYMEHTOB ®OHJIA;
MIOCMOTPUTE, KaKiue U3MEHEHHs B 00beMe (pOHIa POU3O0IILIH.

JloToTHKTE 3aKII0YEHHE, CAETaHHOE Ha MTOCIICTHEM 3aHATHH.

KoHTposbHBIE BOIIPOCHI:

1. KakoBa nocneoBaTeabHOCTh BHECEHHSI N3MEHEHUH B yUETHBIE
JaHHbIE TIOCJIE COXpAaHEHUS NacnopTa apxuBa? YeM BbI3BaHa 3Ta
MIOCJIE0BATENBHOCTD ?

JIureparypa:

I'openex T.H. Kowmmnbrorepuszanuss MOCKOBCKMX apXuBoB: oT npoctoil b/ k
MHTErpupoBaHHON nHpopManmonHoit cucreme. 1986-2002 rr. / T.H. ['openek // OTedecTBeHHbIE
apxuBbl. — 2002. —Ne 5. — C. 20-26.

Tema 5. MHpopMaroHHO-MIOMCKOBBIE (PYHKIIMH MPOTPAMMBI
«ApxuBHBIN HOHY. 4 yaca.
Ilenp  pa®oThI: OCBOGHHE  CTyICHTaMH  HMH(OPMALMOHHO-TIOMCKOBOTO  MOJYJIS
o011e0TpacieBoii mporpaMmbl « ApXUBHBIN (POHI» U CO3/IaHHUE ITYTEBOAUTEINS 110 (DOHIAM apXHBa.
B pesynbrate paboThl CTYIEGHT OJDKEH 3HATh: OCHOBBI MH(OPMALMOHHOTO MOUCKA B
AUNIIC (KOHTEKCTHOTO MOKCKA, IOUCKA 110 KITIOUEBOMY CJIOBY, IO KIaCCH(PUKATOPY).
B pesynbraTe paboThl CTYJICHT T0JKEH YMETh:
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1. BBOAUTH JaHHbIe B BJ] mporpammsl «ApxuBHBIN (HOHI» U3 MYTEBOIUTENS U
onucel, GopMUpys FNEKTPOHHBINA MyTEBOIUTENb;

2. pelaKkTUPOBATh Kiaccu(UKaTOp MporpaMmbl « ApXUBHBIN (OH;

3. OCYIIECTBIIATh MOWCK MH(POPMALMU BO BCEX PEXKHMAX, MPEIYCMOTPEHHBIX
nyHkToM MeHro OUJIbTP;

4. (bopMUpPOBATH OTYETHI.

[TporpammHO€e oGectieueHue:

porpamma «APXUBHBIN ®OHIy» 2.0 for Windows (Penepanbhas apxuHas ciyxk6a).

Paznarounbie Matepuaibl:

Onucy Qonma, myreBoauTens no (oumam apxmba, «Cxema eaMHON KiaccHpUKALUN
JOKYMEHTHOM MH(pOpPMALUU B CUCTEMAaTHUECKUX KaTajlorax rocyaapcTBeHHbIX apxuBoB CCCP»
(coBeTckuii mepuon).

IIpakTnueckoe 3aganue. 4 yaca.

- [lepen HauanoM pabOThI BCTIOMHUTE:

- OcHoBHBIE HH()OPMAITTOHHO-TIOMCKOBBIE CIIPABOYHUKHU apXHUBA.

- Mecro B cucreme HCA myTeBOIUTENS 110 apXUBY, COCTaB XapaKTepUCTUKH (HOHIA
B ITyTE€BOIUTEIIE.

- MeTtouky onucaHusi JOKyMEHTOB B ITyT€BOJUTEIE.

- Hasnauenue u crpykrypy «CxeMmbl eauHOHN KiacCH(UKAIMH JOKYMEHTHOM
nH(pOpMAIUY B CUCTEMAaTUYECKHUX KaTajorax rocyaapcTBeHHbIX apxuBoB CCCPy.

1. 3arpysute nporpammy «ApxuBHbIi pory. [TY CK-TTPO-

I'PAMMBI-APXUBHBIN ®OH/I-APXUBHBIN ®OH/JI. Beeaute mapoib «2». OGbIMHO
IUIA CO3JaHMsl DJIEKTPOHHOIO ITYTEBOJIUTENS MCIOJIb3YETCS TPATULUOHHBIN ITyTEBOIUTEIND.
Bo3bMuTe  TpamuIMOHHBIA  MYTEBOAUTENb IO apxuBy. BpiOepuTe HHIMBUAYAIHHYIO
XapakTepucTuky (onma. Beenute cBeneHus o BeIOpaHHOM (oHAE B 0a3y NaHHBIX. Benute B
paznen «®@OH/I» mouckoBble naHHbIE O (hoHIE (Ha3BaHUE, HOMEP (OHIA, KOIMYECTBO €IMHUIL
XpaHEHUs!, ICTOPUUECKYIO CIIPABKY, aHHOTALIUIO U JIp.).

Jlia aroro menkHuTe Mplpio 1Mo nyHkty @OHJ[ rnaBHOro MeHro.

[MosiButcst ciucok GpouaoB, BBeneHHbIX paHee. [llenkuuTte mo ENTER.

enkuure mo nmyHkty HuwxHero MeHio JJOBABUTD. Beenute Homep ¢onma (ENTER,
MIPUHSATH), IOJTHOE U COKpaIlleHHOE Ha3BaHKe (HOHIa,

ucropudyeckuit mnepuoa (1-coBerckwid, 0-TOPEBOMIONMOHHBIN), THUN (OHIOA, JATHI
noxymenToB. Illenkante COXPAHUTD, CIEYILNNA

OKPAH. Bcee st onepaunu Bam yxe 3HaKOMBI 110 BBIIIOJIHEHUIO 3a1aHus Ne 1.

2. Ilenxuute nmo nmyHkry HuwxkHero meHro PEJIAKTHUPOBATD. K atomy nmyHKTY
clieyeT oOpalaThCsi KaKIbIN pa3 Mociie COXpaHeHUs JaHHBIX.

Beenutre o0wvem emunuil XpaHeHUs: B cooTBercTBytomee moie. COXPAHUTH —
CJIEAVIOIIUI DKPAH.

Beeaute UCTOPUUYECKYIO CIIPABKY u AHHOTAIIMIO B cooTBeTCTBYIOLIEE MOJIE.
st storo Hano mwenkuyts no PEJJAKTUPO- BATD B nmkaem mento, 3atem MCTOPUYECKAS
CIIPABKA, PE-

JAKTHUPOBATD, BBECTH TEKCT HCTOPUYECKOM CIIPaBKU U3 IIYTEBOAUTEINS], IENKHYTh 10
COXPAHUTD — CJIEJYIOIINI SKPAH.

Beegure xmoueBnic cimoBa B moings  IIEPCOHAJIMH, T'EOI'PA®U-YECKUE

CBEAEHUS, TEMATHUKA. Ilepconamun — damunuu; reorpaguuecKkie CBEICHUS —
reorpapuuecKkue Ha3BaHUs, YIIOMUHAEMbIE
B aHHOTauuM (OHJA; TEeMaTHKa — KIIOYEBBIE CIIOBA, IEpelarollue CoJAepKaHue

AOKYMCHTOB. BI/I,Z[I:I AOKYMCHTOB HC SABJIAIOTCS KIIFOUCBBIMU CJIOBAMMU. Kamnoe KJIIO4YECBOC CJIIOBO
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BBOJIUTCS B OTJEJIbHYIO CTPOUKY, IIOCIIE BBOJIA cileayeT HaxkaTh F4. /s BbIXoaa U3 pexrMa BBOIa
KIIIOYEBBIX CIIOB cienyeT HaxaTth ESC.

3. B tom ciyuae, ecnu xapakTepucTUku (oHAA HET B TPAJAUIIMOHHOM ITyTE€BOAUTEIIE
(tomycTuM, OH ycTapen), Ui BBOJAa JAaHHBIX HCIIOJIBb3yeTcs Omuch (oHnaa. Bo3pmure ommch
¢donma. Haunnre Bce cHauana. Boimute B pazgen @®OH/I. Illenkuure mo JJOBABUTD. Brenure
HoMep HoBoro ¢onaa. Beeaure B pasmen ®OH/| mocnexnee Ha3Banue QoHAa, a pasjen
I[NEPEUMEHOBAHMUS nepBbie HazBanus ¢onaa (cM. 00OpPOT TUTYIHHOTO JIMCTa OIIHMCH).
Kaxnoe neperMeHoBaHNE BBOAUTCA OTIENBHO, C JaTaMHU.

4. Bepnutecs B pazgen @OH/I. Beenure nctopudeckyro cripaBky (CM. IPeAUCIOBUE
k omucu), AHHOTALIMIO (cM. coOCcTBeHHO ommch), KiroueBbie ciioBa — TEMATUKY,
I'EOTPA®UIO, UMEHA (cM. yka3aTenu K OmucH). AHHOTAIMI0 HEOOXOJUMO COCTaBUThH Ha
ocHoBe omuch. Kak 06br4no0, Haxumaiite CJIEYIOIINI DKPAH, moka He Haiigere HY>KHBIE
TOJISL.

5. BezoBure nmpenopaBarens M B €r0  NPUCYTCTBMM  OCYIIECTBUTE IIOUCK
uHpopmanuu. Boiigure B myHKT BepxHero merro ®UJIBTP.

OcymiecTBUTE OUCK N0 BBEACHHBIM Bamu:

- IIEPEUMEHOBAHUSM;

- KIIIOYEBBIM CJIOBaM;

- TEKCTY UCTOPUYECKO CIIPaBKU WM aHHOTALIWU.

Ecnu Bel He nOMHUTE BBEACHHBIX BaMy KIIIOUEBBIX CIIOB, IIEIKHUTE IO IYHKTY MEHIO
CIIMCOK cnpasa.

6. Otkpoiite nynkr MeHio OTYETBI u mnpocmoTpure HECKOJIBKO —(aidjIoB,
00s3aTeNIbHO 3arpy3uTe MyTEBOAUTENb (ILEIKHHUTE MO pasfesiaM OIJIaBIICHHs) W yKa3aTelu K
neMy. 3akpoiire APXVBHBIN ®OH]I (PA3JIEJIBI-BBIXO]I).

7. Orkpoiite mporpammy APXUBHBIN ®OH]I B pexiMe aIMHHICTPATOpa (BBEIUTE
naposib «3»). Otkpoitite nyHkt MeHi0 PYBPUKTOP. Illenkaute no JJOBABUTD. Beeaute
pyopuxky 6. ('ocymapcTBeHHBIE yupekaeHus coBeTckoro nepuoaa). Haxmure CTRL-N. BBenute
nogpaziensl  6.1-6.9, wmcmoms3ys  cootsercTByrommii  pasgen CXEMBI  EJIMHOU
KIIACCU®UKAIINN. 3amenute OyKBEeHHO-UIM(POBBIE MHIEKCHl Ha COOTBETCTBYIOIIHE
upoBeIe. 3aKPOUTE MPOrpamMmy.

8. 3amycTuTe IPOrpaMMy B pe&KMME pelakTopa (TIapoiib «2»).

Haiinute B crimcke ¢onnoB BBeaeHHble Bamu gonapl. [IpoctaBere pyopuky. CoxpaHure.

0. [TomeTsre Kk yHMuTOXEeHHIO PoHI Moxkaiickoro YUKA (BAIINCh-YJAJIUTh-
JA). TlokaxuTte pe3yabTaTbl paboThl MPENOJaBaTEeNIo.

10.  Yuuurtoxbre 3anmuck o Mosxaiickom YUKE. 3akpoiite AD. 3arpysure AD B
pexxume agmMuHucTpaTopa (mapoiis «3»). Hlenkaure no CXKATUE B/-AA-ENTER.

11.  VYo6eaurecs, 4to 3anuch yHuutoxxeHa. 3akpoiire AD (BbIXO/I).
12.  3arpysute AD B pexxume perakropa (mapois «2»). [IpocmoTtpute crimcok GoHI0B
(paznen ®OH/) u yoeaurecs, uto ¢ponaa Moxaiickoro YUKA B Hem HerT.

KoHTposbHBIE BOIIPOCHI:

1. Ha xakom ypoBHe ocymiectBisiercst onucanue uapopmarmn B AUTIC nporpamMmer
«ApXUBHBIN GOHI», Bepcus 27

2. Kakune BO3MOXXHOCTH 7151 TOMCcKa MH(POPMAIIUHU TPEIOCTABIISET 3Ta Iporpamma’?

3. B yem nocTomHCTBa M HEAOCTATKU MPOrpaMMbl KaK TOMCKOBOW CHCTEMBI?

JIureparypa:
Kucenes U.H. UudopmanmonHas cuctema apxuBa — Mojenb U Borutomenue / M.H.
Kucenes // OreuectBennbie apxuBbl. — 1997. —Ne 6. — C. 28-33.
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Jlapuna B.I'. Egunbli kmaccudukarop AOKYMEHTHOW HWHGpOpMalMM — BaKHEHIIUi
sneMeHT uHpopMaTtu3auuu apxuBHO# oTpaciu / B.I'. Jlapuna // OTeuecTBeHHBIE apXHBBI. —

2002. — Ne 1. — C. 8-14.

Tewma 6. [lyreBoaurtens no PI'AJIN. 4 yaca.

Lenb paboTHI: U3ydueHUE METOUKH Noucka nHpopmaruu B apxuBHoit AUTIC Ha npumepe
nyreBoauTesns no PTAJIN.

B pesynbraTte paboThl CTYACHT I0JKEH 3HATh:

- Ha3HA4YEHUE U cocTaB MH(OpPMAITMOHHOTO MaccuBa myreBoaurens no PI'AJIN na
CD-ROM.

B pe3ynbraTe paboThl CTYJICHT T0JKEH YMETh:

- OcymecTBIATh IOUCK BO BCEX BO3ZMOXKHBIX PEXKHMMAX, a TAKKE

KOIUPOBATh HalICHHYIO HH(OpMaIHIo 1o myTeBoauTento o PITAJIN.

IIporpamMHEBIe cpencTsa:

- NIeKTpOHHBIN myTeBoauTenb o PI'AJIM. CD-ROM.

IIpakTueckoe 3aganue Ne 5. 4 yaca.

[lepen HauanoMm pabOThI BCTIOMHUTE:

1. Pa3HOBHUIHOCTH ITyTEBOUTEIIEH.

2. CTpyKTypy NOCTPOEHUS MyTEBOIUTEI.

3. BcenomorarenbsHblii ClIpaBOYHBIN aIapar K IIyTeBOIUTEINIO.

4. 3amyck nporpammsl. [l MHCTAJUISLMU IpOrpaMMbl B OKHE «MoOM KOMIIBIOTEP»

oOparutech k nucky H: (Guest). Ha mucke naiigure manky “D-ROJVb, oTkpoiite mamky
Rgali/EXE.

Ecaun nporpamma yxe yCTaHOBJIEHA, IIPOCTO 3aIlyCTUTE €€ JBOMHBIM LIETYKOM 10 UKOHKE
RGALI nmu [IYCK — ITPOI'PAMMBI —PI'AJIM — Apxus PI'AJIN. PaccMoTpure riaBHOe
MeHto. Boiiaure B myHkT MeHio Help — About. IlepenumuTe B TeTpaas BeIxoHbIe faHHBIE CD-
ROM. UtoOBI BEepHYThCS B TJIaBHOE MEHIO, IICTKHUTE B JIIOOOM MeCTE€ OKHA C BBIXOJIHBIMH
JAHHBIMH.

2. [Touck nHpopManuu Mo pa3aenam MyTEeBOJUTENS.

2.1. YcranoBute coaBtopa B.A. KaBepumHa mno cuenapuio kuHO- ¢uiabMma «/IBa
KaIuTaHa».

JIBoMHBIM 1IeTuKkoM MbIK BoiauTe B pazaen «JIMYHBIE ®OH/IbIl» cnpasa.

B okne «IIOMCK» (cnpaBa) nHabepure pamunmio «Kaepun». lllenkHuTe mo kaprouke ¢
damunueil nucatens cieBa. Beimuminre HOMEp, XpOHOJIOTHYECKUE TPaHUIBI U 00beM (oHa,
(bamunuio coaBTopa B TeTpaab. Takke yKaXXUTe 3IeMEeHT HH(POPMALUU, KOTOPBIN I0JIKEH ObITh,

HO OTCYTCTBYET B JJaHHOM XapakrepucTuke (ponaa B myreBoautese. UToObl BEpHYTHCS B
OCHOBHOC MeHIo, Haxxmute ESC.

2.2.  Bpmwumute B TeTpans Bee Gouasl PITAJIN, koTopbie conepkaT nHGOPMALHIO TIO
uctopuu MXAT (ux HOMepa, XpOHOJIOTUYECKHUE TPAHULIBI, 00BEM).

Jns atoro:

Haunure ¢ paszgena «TEATPBI, XOPbIl», menkHyB MbIIIBIO IO Ha3BaHUIO paszeia.
IIponucraiite KapToTeKy cieBa ¢ nomolus kiasuuicrpenoudek: Page Up, Page Down. [lnsa
IIPOCMOTPa KapTOUKHU CIIETYET

LIEJIKHYTh MBIIIBIO 110 HAAIKUCU Ha HEW, JUIsl BO3BpallleHusl B KapToTeKy — HaxkaTb ESC.
BeimuimuTe nepcoHaIny akTEpOB M PEKUCCEPOB TeaTpa, yHOMHHAEMbIe B aHHOTALUAX (hOHA.

BepHutech B OCHOBHOE MEHIO. AHAJIOTUUHO IPOCMOTPUTE pa3ies

«Komnekuu u cobpanus». Beimuimure cBeleHHsS O KOJUIEKLHMAX, KOTOpPbIE COJIEpKar
JNOKyMeHTHI 1o ucropun MXAT.

Beinumure nepcoHainy akTEpPOB M PEKHUCCEPOB TeaTpa, YIOMHUHAEMbIE B aHHOTALUAX
donna.
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BepHurech B 0CHOBHOE MEHIO. AHAJIOTUYHO TPOCMOTPUTE pazJieln

«JIMYHBIE ®OH/Ibl», Habupas B okne « [ IOMCK» cnipaBa pamunmmn

BeIMMCAHHBIX Bamu peareneit MXAT. Beimummre cBegeHus 00 UMEIOIMAXCSA JIMYHBIX
donmax.

1) CaMocTosTENbHO, MYTEUIECTBYS 1O pasfeiaM IIyTeBOAUTENs, HaWIuTe U
BBIMHIINTE — HOMEpa M Ha3BaHUS (OHIOB!

1. JIUTEPaTypPHBIX MY3€€B;

2. ’KYPHAJIOB, MOCBSIIEHHBIX N300pa3UTEILHOMY HCKYCCTBY;

3. Xopeorpapuueckux yaeOHBIX 3aBEICHUH.

2) [Touck o Homepy donna.

[lenkuure no u3o0paxenuto crona ciesa BHU3Y (Card index by fond number).

VYcranosute kosnmdectBo (ounoB PI'AJIM, BKIIOUEHHBIX B MYTEBOAUTENb. [l 3TOrO
IIPUJIETCS IPOJIMCTATh BCIO KAPTOTEKY. Y KAKUTE

HOMEp U Ha3BaHME MOCIeHero (GoHa.

HaiinuTe u ykaxxute Ha3BaHUs, XpOHOJOIMYECKHE I'paHUIbl, 00beM pormoB Ne 28, 156,
234, 1038. [ns aroro B okHe «Ilouck» crpasa

BBeauTe HOMep (hoHna u Haskmute ENTER.

3) [Touck no andasuty HazBaHUH (POHJIOB.

Brrisicaure, ckonbko ¢ponnoB CrtpaBuHckux umeercs B PITAJIN.

JU1st 3TOTO MIETKHUTE TI0 SAIUKY ¢ OYKBOH «C» B BEpXHEM JICBOM

yriy. Habepure B rpade «Ilouck» «CTpaBUHCKHII.

Tem ke crocoOOM YCTaHOBUTE W BBIIHMIIUTE HOMEPAa M XPOHOJOTUYECKHUE TPAHULIBI
(hoH/I0B:

- komnosuropa /I.b. Kabanesckoro;

- pexuccepa A. 5. Tauposa;

- xKypHasa «Kpokoauin — yKakuTe, ¢ Kakoro rojia u3aercs;

- I'ocynapcTBeHHOM TPETBAKOBCKOM rajIepeu.

4) ITonck 1o TekcTy aHHOTaLMK.

Haiigure Bce dhonmbl kommo3utopos B PITAJIN.

[IlenxkauTe 1O CTONY € JaMIION BHU3Y clipaBa. B oxHe «llouck» BHM3Y clipaBa BBEIUTE
kimoueBoe cnoBo «Kommosurop». B BepxHem MeHio menkHute mo Action-Search-Start. Ilo
3aBepieHuH noucka menakauTe «OK». CoxpaHnurte moaydeHHBIH CIIMCOK HalIeHHBIX (DOHIOB Ha
KECTKOM JUCKe. [ 3TOro IIENKHHUTE 1O IMyHKTaM BepxHero MeHro Action-Search-Save search
result to file. B umenudaiina ykaxure Bamry amuinio, Harpumep, ivanov.srf. Hlenkaure «OK».
IIpocmoTpHTe NOJIydE€HHBIN CIIUCOK. I 9TOTO CBEpHUTE

nporpammy PGALI, naiinure B okHe «Moii komnbioTep» U oTkpoiTe daiin C:/Program
Filess/RGALI/Sresults/ivanov.srf. [lenkaute mo ero HazBanuto. Eciu Windows cmpocur, ¢
MIOMOIIIbI0 KaKOW TMporpaMmbl OTKpPBHITH (aiin, BeiOepute WordPad, «OK». Ilpocmotpute
ITOJTy4EHHBIN CIIMCOK.

CHoBa pasBepHure OkHO mnporpamMmel Rgali. Ilepenummure B TeTpaap damunuu
KOMIIO3UTOPOB, (OHABI KOTOPBIX XpaHATCS B apXuBe, MOCIEIOBATEIbHO MPOCMATPHBAs C
MOMOIIIBIO IIETYKA MBIIIBIO KOKIYI0 U3 HalICHHBIX KapTOYeK.

5) Tem xe ciocoOoM (cM. 1. 4) onpeaenuTe u 3aHIINTE B TETPAIb:

- aBTOpa KuHocueHapus k/¢ «KoToBckuiiy,

- aBTOPOB MY3BIKaJIbHBIX paboT o mpousBenenuto /. baiipona «3emist u HE60»,

- apTUCTOB, ucnoJHABIIMX mapTuu B Oanmere IL.W. YaiikoBckoro «JleGenunoe
03epoy.

CocraBpTe apXMBHYI CHpaBKy (OTBET Ha 3alpoC) <«JOKYMEHTbl O IOCTaHOBKax
«Crerypoukn» OcTpoBckoro». TeKCT apXWBHOU crpaBku (GopMyaupyercss MpUMepHO Tak: «B
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OTBET Ha Ball 3arpoc cooO1iaeM, uto B Poccuiickom rocyiapcTBeHHOM apXHBE JTUTEPATyphl U
HCKYCCTBA 110 TEME ... BBISIBIIEHBI CIEAYIOIINE JOKYMEHTHI:

1. (xapakTepucTHKa TOKyMEHTOB, ccblika Ha Ne onma);

2. (xapakTepuCTHKa JOKYMEHTOB, cChliIKa Ha Ne hoH1a).

[Monnuce nupekropa. Jlara.»

JleiicTByiiTE TeM ke crmocoOoMm (cMm. 1I. 5).

6) 3anuuunTe KOPOTKOE 3aKiI0YeHue o nmyresoautene no PI'AJIN:

- MOJIHOTA MOMCKOBOW MH(OPMAIIUH, TTOJPOOHOCTh XapaKTepUCTUK (DOHIA;

- MOMCKOBBIE BO3MOXKHOCTH (OBICTPOTA M YIOOCTBO TIOMCKA);

- BO3MO’KHOCTH SKCIIOPTa HHPOPMAIIUH (COXpaHEHUS Ha JTUCKE,

pacrievyaTky, KOHBEpTHPOBAHUA);

- JIU3aiiH.

Craiite TeTpab NpenoaBarelio.

KoHTposbHBIE BOIIPOCHI:

1. KakoBa meronuka moucka WH(GOpPMAIMU 1O JIEKTPOHHOMY IYTEBOIUTENIO IO
PT'AJIN?

2. B yem 1ocTOMHCTBA M HEAOCTATKU 3JIEKTPOHHOTrO nyreBoauTens mo PITAJIN?

3. B yeM cXO0ICTBO M pa3nuyue >IEKTPOHHOTO MyTEBOAUTENS, (OPMUPYEMOTO C

IIOMOIIBIO TporpaMMbl AD, 1 37€KTPOHHOTO nyreBoauTens no PI'AJIN?

JIureparypa:
Jlapuna B.I'. Cuctrema HCA rocynapcTBeHHBIX apXMBOB KaK OCHOBa (DOpPMHUpPOBAHHSA

oOmiero apxuBHO-MH(pOpMarmonHoro npoctpanctsa / B.I'. Jlapuna // OTeuecTBeHHbIE apXUBBL
2002. — Ne 3. —C. 14.

9.2 MeToaudeckue PEKOMEHIAIIUA 110 NOATOTOBKE NHNCbMECHHBIX paﬁoT

[TucbmeHnHas KOHTpOJbHAsA paboTa (pedepar) mpeacraisieT coOoi pe3ynbTaT U3ydeHUs
MCTOYHUKOB M JIUTEPATyphl MO OJHOW M3 MpoOiieM MHPOPMATU3AIMKN aPXUBHOTO jena. TeMbl
KOHTPOJIBHBIX palboT CchOpMYIUPOBAaHBl TakKuM 00Opa3oM, UYTO HEOOXOJUMO HU3y4YCHHE
HOPMATHUBHBIX ¥ METOJMUYECKUX MAaTEPHAJIOB, JIUTEPATYPhl, OTPAXKAIOLICH OMBIT pabOTHI OJHOTO
WA HECKOJIbKUX apXMBHBIX yupexaeHuil. PaboTta 1oymKkHa COCTOSTh U3 BBEJCHUS, TEMAaTHUYECKUX
pa3ziesnoB, 3aKIIOUEHHs], CIHMCKA HCIOJIb30BAaHHBIX MCTOYHUKOB M JHUTEpaTypsl. Bo BBexeHuun
PaCKpBIBAETCS aKTYaJbHOCTh MPOOJIEMBI, ONIPECISIOTCS Lelb U 3a/1a4i paboThl, JaeTCsl aHaJIH3
UCTOYHUKOB W JIUTEPaTypbl, OOOCHOBBIBAaETCS CTPYKTypa paboTel. B ocHOBHON uacTH,
pa3fe’eHHON Ha TEeMaTHYeCKHe pas3feibl, u3naraercs (aKkTHUECKUH MaTepuall, OMUCHIBACTCS
ONBIT KOHKPETHBIX apXWMBOB. Bce (QakTuyeckue CBEICHUS COMPOBOKIAIOTCS CChUIKaMH. B
3aKITIOYEHUH U3JIararoTcs BHIBOJIBI O COBPEMEHHOM YPOBHE Pa3BUTHS TOM MM MHOM TEXHOJIOTHH,
0 TPEUMYILIECTBE METOJ0B MH(POPMATH3AIMKU HIM MPOTPAMMHBIX MPOIYKTOB, HCIIOJIB3YEMbIX
ciyxx6amu JIOY u apxuBa u. K pabote 00s3aTeIbHO COCTABIISIETCS CITUCOK HCTIOTH30BAHHBIX

MCTOYHUKOB: JINTEPATYPHBIX, UHTEPHET-PECYPCOB M MTPOTPAMMHBIX ITPOYKTOB.

Henonyctumo npenocTaBieHue B KaUeCTBE KOHTPOJIBHOM pabOThl KOHCIIEKTA CTAThU WIIN
KONUM HOPMATHUBHBIX JOKYMEHTOB @DenepaqbHONW apXWBHOM CIIyXKObl, pa3MEUICHHBIX B
WNHurepHere.

Temsr 17, 27-30, nocBsiieHHbIE U3YUYEHUIO KAaKOTO JIMOO HAIpaBICHUS

uHpopmatuzauuu 10OV u apxusa (yuert, komriekroBanue, HCA u np.), paccMarpuBaroTcs
Ha OCHOBE CpPaBHEHHS OIbITa HECKOJIbKMX OpraHU3allMil WM apXUBOB B JaHHOM OOJACTH.
BHumaTenpHO M3y4nTe PeKOMEHAO0BAHHYIO JIUTEPATYpPy K JAHHBIM TEMaM B CIIMCKE MCTOUYHUKOB
u nueparypst PILIL.

[ToommpsieTcst HanmMcaHUe KOHTPOJIBHBIX pabOT, OCBSAIIEHHBIX
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aHaJIM3y OMbITa aBTOMaTu3alu ciayx0sl JIOY mim apxuBa Ha mpuMepe KOHKPETHOTO
yupexeHus apxusa (temsl 17, 23, 26, 37).

B nannom ciyuae umeetcst B Buay uHpopmaruzanus padotsl ciayx0sl JJOY u apxuBa B
[eJIOM, a He OTHeNbHOE ee¢ HampaBieHue. lIpumensemble 0a3bl JaHHBIX LEIECO0OpPa3HO
CHCTEMaTH3UpPOBAaTh B COOTBETCTBUU C OCHOBHBIMU HAIpaBJICHUSIMH pabOTHI — HaIlpUMeEp, B
00J1aCTH KOHTPOJISI UCIIOJTHEHUS JOKYMEHTOB, KaJIpOBOTO JIEIOMPOU3BOJICTBA, KOMIUIEKTOBAHUS
n O/, yuera, HCA, ucnonb3oBaHus, ynpaBieHUs apXuBOM. s KaXaoro mporpamMMHOIO
IIPOJyKTa jKenareapHo ykaszath nmoist B/l u otuersl, CYB/l nnm s3bIk mporpaMMupOBaHus, B
KoTopoM pazpaborana bJl. LlemecooOpa3Ho oxapakrepu3oBaTh Kakaylo 0a3zy HaHHBIX Ha
KapTOYKe, 3aTeM KapTOUYKH CUCTEMAaTU3UPOBATh UX MO HANpaBJICHUSAM pabOTHl U MPUCTYIHUTH K
HAIKMCAaHUIO PAOOTHI.

Hauate cimenyer co cmmcka aureparypsl K Iporpamme, riae Bsl Haizere craThby,
nocesiieHHble apromaru3auu JJOY nnm apxuBa KOHKpeTHOro yupexaeHus. Ho 3to He 3HauwuT,
YTO MOXXHO OTPAaHUYHMTHCS KOHCIIEKTOM OJHOW CTaThbH Takoro poaa. B paboTe MOKHBI OBITH
UCTOJBb30BaHbl ~ METOAWYECKHE pa3palOTKM W ONHCAHUS MPOTPAMMHBIX  IMPOIYKTOB,
HCIO0JIb3YEMBIX B apxuBe. ONTUMaJIbHBIN BapUAHT — 3KCKYPCHS B OTJIEN aBTOMATU3ALIUN TAHHOTO
apXvBa, KOTOPYIO MOKHO COBMECTHTbH C IOCELICHHEM YHTAJIBHOTO 3aja BO BpeMs pabOThl Hal
KypCOBO# M 1urioMHoi paboroii. Ecium aTo He ynanock ocymiectButh, nocerure CU® OLIHTU
BHUMJAJ (yn. IIpodcorosznasi, 72) wium ero caiit. B kapToTeke mpocMOTPHUTE COOTBECTBYIOIINE
TeMe pasnensl (Hampumep, 3.2.6.12.2. — aBTOMaTU3MpPOBaHHBIE WH(POPMAIIMOHHBIE CHCTEMBI U
3.2.6.12 — mexaHM3aUMs 1 aBTOMATH3AIHsI OUCKAa MH(DOPMAIK B apXUBAX), U3yUUTE OMUCAHUS
IIPOrpaMM U PyKOBOJCTBA M0JIb30BATENS IPOTpaMM, MaTepHaIbl

KoH(pepeHimii. Kpome Toro, cBeneHust 00 apXuBHBIX 0a3ax JaHHBIX MMEIOTCS Ha caiTe
«ApxuBsl Poccun», B paznenax «bassl qanueix» (www.rusarchives.ru/bd/list.shtml), «ApxuBHbie
CIIPAaBOYHUKN» (www.rusarchives.ru/guide/index.shtmlj, «ApXVBHBIE IIPOEKTHI»
(www.rusarchives.ru/projects/index.shtml). M3ydute caiiT BbIOpaHHOrO apxwBa (CHOCKH Ha
apXMBHBIE CAHTHI CM. TaM K€, B pasfenax «(heaepanbHble apXUBBD», «PETUOHATILHBIC APXUBBI)
— BO3MOXHO, Ha HEM pa3MelleHa HHpOpMauus O NPUMEHSIEMbIX aBTOMATH3MPOBAHHBIX
TEXHOJIOTUSIX.

Tems! pedeparos:

1. Mexann3zanust ¥ aBToMaru3auusi apxuBHoro aena B 1970-80-e romsr B CCCP:
TEXHUUYECKOE, IIPOrPaMMHOE, JIMHTBUCTUYECKOE oOecrieyenue, IIPUMEHEHNE
aBTOMAaTU3UPOBAHHBIX TEXHOJOTUH B apXUBHOM JIEIIE.

2. MexaHu3anuss ¥ aBToOMaTu3anus apxuBHOro jaena B 1950-90-e roxel 3a pybexxom (Ha
IIPUMEPE HECKOJIBKUX CTPaH).

3. [TpoGnembl aBTOMaTH3amMuU apxuBHOro aena 1950-80-x romax B OTEYECTBEHHOMU
apXUBOBEIUECKOU HAYKE.

4. CoBpeMeHHass HOpMAaTUBHO-IIpaBoBast 0a3a MH(pOpMaTU3aLUK ApXUBHOTO Aeia B Poccun.
S. Opranuzanus uHpopMaTU3aluy apxuBHoro aena B PO Ha denepansHom yposae B 1990-
e — 2010 roasr.

6. WNudopmaTuzanus AesSTeIbHOCTH apXUBHOTO YUPEKICHHS: OpraHU3alusl U TPaKTHUKA.

7. LleHTpBI-pa3pabOTIMKHU IPOTPAMM Il apXUBHOM OTPACIIH.

8. [Tpo6nembl nHPOPMaTH3aMK apXUBHOTO fena Ha KoHrpeccax MCA 1 MeXIyHapOIHBIX

coBenanusix apxuBuctoB B 1950-2000-e roapl.

9. Bueapenue MHGOPMAIIMOHHBIX TEXHOJIOTUH B pabOTy apXvBa OpraHu3aluM (Ha IpuMepe
KOHKpPETHOTO MUHHUCTEPCTBA, BEAOMCTBA, yupexacHus) B 1960-1990-e roap!.

10. CoBpemMeHnHble  MH(OPMAIMOHHO-KOMMYHUKAIIMOHHbIE  TEXHOJOTMM B 00JacTu
KOMIUIEKTOBAHUSI apXUBOB M HKCIEPTH3bl ILIEHHOCTH IOKYMEHTOB (CpaBHEHHME HECKOJIBKUX
apXHBOB).

11.  CoBpemeHHbIe HHPOPMALIMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTHH TEXHOJIOTH B 00JIACTH
ydyeTa IOKYMEHTOB B apXUB€ (CpaBHEHHE HECKOJIBKUX apXUBOB).


http://www.rusarchives.ru/bd/list.shtml)
http://www.rusarchives.ru/guide/index.shtmlj
http://www.rusarchives.ru/projects/index.shtml)
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12. CoBpemeHHbIe MHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU TEXHOJOTH B 00JacTh
CO3JaHusl MH(POPMAIMOHHO-TIOMCKOBBIX  apXMBHBIX CIPAaBOYHHKOB (OIMHCEH, KaTaloros,
IIyTE€BOUTEIIEH, YKa3aTeIeil U JIp.) — BO3MOKHO Ha IPUMEPE OJTHOTO apXHBa WJIM HECKOJIBKHUX
apXMBOB.

13. CoBpemeHHbIE  MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIE ~ TEXHOJIOTMHM B 00NacTa
HCII0JIb30BAHUS JOKYMEHTOB B apXMUBE (CpPaBHEHUE HECKOJIBKHUX APXUBOB).

14. Co3nanmne 6aHKOB JaHHBIX HOPMAaTHBHOM M METOANYECKON JOKYMEHTAIUK B apXHUBHOM JIeJI€.
15.  DnexTpoHHBIE apXUBBl KaK YUPEXKACHUS, OCYILECTBISIONUINE JOITOBPEMEHHOE XpAaHEHUE
AIIEKTPOHHBIX TOKYMEHTOB, B Halllel CTpaHe U 3a pyOeKoM.

16. MexnyHapoaHble CTaHAAPTHl ONMCAHMS apXMBHBIX JOKYMEHTOB B IOMCKOBBIX CHUCTEMAaxX B
1990-e u 2010-¢e rozp!.

17. Co3ganue 0a3 JaHHBIX MO apXUBHBIM HCTOPHYECKHUM HCTOYHMKaM B 2010-e robl
(ucropuueckasi ”HPOPMATHUKA U APXUBBI).

18.  MudopmanoHHbIE TEXHOJOTUH B IYOJIUKAIIMH JOKYMEHTOB B apXUBax.
19.  UndopmanrioHHbIE TEXHOJIOTHH B PECTaBPAI[MH HCTOPUYECKUX JOKYMEHTOB.
20.  XpaHEHHE DIEKTPOHHBIX JOKYMEHTOB B OpraHM3al[My: HOPMAaTHBHAs U METOAUYECKAs

Oasa
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Hpuioxenue 1

Annomayusa oucyunaunsl (M0o0yns)

Juctumnuna « MHbopMaIMOHHBIE TEXHOJIOTHH B apXUBHOM JIeJie» peaau3yercs Ha (akynprere
apXUBOBEACHUS U JOKYMEHTOBEICHUS Kaeapoii apXuBOBEICHHUS.

Lenb TUCIUTUIMHEI - H3yYSHHE TEOPETUISCKUX MPOOJIEM U MPUKIIATHBIX
acmeKToB MH(OpMAaTH3aIllMM  apXUBHOTO  JIeNa, OCHOBHBIX HalpaBJICHUH  BHEJIPEHUS
MH()OPMALIMOHHBIX TEXHOJIOTUH B ICATEIHHOCTh apXHBa.

3amayn JUCIAIUINHEI:

1) U3Yy4CHHE  OCHOBHBIX  IIOHATHUM,  MCIOJB3YEMBIX B  IIPOLECCE  IPUMEHEHUS
MH(POPMAIIMOHHBIX TEXHOJIOTHI B apXUBHOM JIEJIE;

2) M3y4YEHUE UCTOPUH MEXAHU3ALMK U ABTOMATU3ALMU ApXUBHOTO JI€JIa B HAILIEH CTPAHE U 3a
pyoexoMm;

3) M3yueHHe HOPMATHBHO-TIPABOBBIX OCHOB MPUMEHEHUS HH(POPMAITHOHHBIX TEXHOJIOTHH B
apXUBHOM JIeJie;

4) M3yYeHHE TEeXHHUYECKOTO U MPHKIAIHOTO MPOrPAaMMHOTO 00ecreueHHs], UCTIONb3YEeMbIX

IIPU OPraHU3ALUH ITEKTPOHHOTO
JOKYMEHTO0000pOoTa, MHPOPMALMOHHOM OOECII€YeHUH YIPABJICHUS, OPraHU3alMU apXUBHOTO
XpaHEHUs JOKYMEHTOB Ha TPAAMIIMOHHBIX M JIEKTPOHHBIX HOCUTEIIAX;
5) W3y4eHHWE TPHHLMUIOB BBIOOPa ¥ OpraHM3alM BHEAPEHHUS W  HCIIOJIb30BAHUS
TEXHUYECKOTO M MMPOrPaMMHOTO 00eCIIeUeHus;
6) u3yueHre WH(POPMALMOHHBIX CHUCTEM M OCHOBHBIX HMH(OPMAIIMOHHBIX PECYpPCOB B
apXVWBHOM JIeJIE;
7) M3yYeHHE U aHAIMU3 CPEICTB 3alIUThl MH(OpMAIMKU B MHOOPMAIIMOHHBIX CHCTEMAX,
UCTIOJIb3yEMBIX B ApXUBHOM JIEIIe.

JlucuuiuivHa HanpaBjieHa Ha (JOPMUPOBAHUE CIEAYIONUX KOMIETEHIIA:

OIIK-4. Cnoco6eH moHUMAaTh MPUHIIUITEL PA0OTHI COBPEMEHHBIX HH(POPMALIMOHHBIX
TEXHOJIOTUH M MCTIOJIB30BATh MX JUISl pEIIeHUs 3a/1a4 MPOo(HecCHOHATBHON AeSTEIbHOCTH

B pe3ynbpTare ocBOEHHS JUCHUILUIMHBI 0OYy4YaIOMIMNACS TOJDKEH:

3HaTh — OCHOBHBIE  HMH(OpMaIMOHHBIE  OHOIMOrpaduuecKue  pecypcsl IO
JTOKYMEHTOBEICHUIO U apXUBOBEICHHUIO; TUTIOBOE IPOTpaMMHOE 00ecTieYeHHUE, IPUMEHIEMOE JUIs
(YHKIMOHUPOBAHUS ABTOMATH3MPOBAHHOM CHUCTEMbI LIEHTPAJIM30BAHHOTO y4yeTa JOKYMEHTOB
ApxusHoro ¢onna PO, ABTOMaTH3MPOBAHHOTO LIEHTPAIBLHOTO (POHIOBOTO KaTajora

YMeTb — OCYIIECTBIATH IOMCK HAay4yHO-TEXHHMYECKOW uWH(pOpMalMu MO CBOEH
npoeccHOHANBPHON JIeITENbHOCTH; pa3duparbcs B 0a30BBIX aclekTax (YHKIMOHUPOBAHMS
COBPEMEHHBIX HH(POPMAITMOHHBIX CUCTEM B aPXMBHOM JIeNIe

Brnaners - HaBBIKAMHU HCMOJIB30BAHUS KOMITBIOTEPHON TEXHHKH M WH(POPMAIMOHHBIX
TEXHOJIOTUH, OCHOBHBIMH METOJIAMH, CIIOCO0aMHM U CpEACTBAMH IOJIyYCHHUs, XpaHEHUs,
nepepaboTku  MH(GOpMAIMM»; HaBBIKAMU  BbIOOpAa MPOTPaMMHOTO  OOecredeHus Ui
MH(POPMAIIMOHHOTO 00eCIIeUeHUs IeATEIbHOCTH apXUBOB.

Paboueii mporpaMmoii mpeaycMOoTpeHa MPOMEXYTOUYHas aTTecTanus B (popMe SK3aMeHa.

0611_[2151 TPYAOCMKOCTb OCBOCHUSA NUCHUIIJIMHBI COCTABJISICT 3 3a4eTHBIX CAUHMUIIBI.
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